Ky boi: TRUNG TAM
PHUC VU HANH
CHINH CONG VA
KIEM SOAT THU
TUC HANH CHINH
&|| Co quan: UY BAN
NHAN DAN TINH
HUNG YEN

Thoi gian ky

TAI LIEU HU_,GNG DA&N : 05/0252025)1:6:24:57

NOP HO SO TRUC TUYEN VA TIEP NHAN, SO HOA HO SO TREN
HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH

TINH HUNG YEN
Muc Luc
I. HUONG DAN CONG DAN/TO CHUC/DOANH NGHIEP NOP HO SO TRUTC
TUYEN VA SU DUNG KHO DU LIEU CA NHAN ......cooviieeeeee e, 2

II. HUONG DAN CAN BQ SU DUNG KHO DU LIEU CA NHAN THAO TAC CHUAN
HOA THONG TIN ..ottt ettt ettt sttt sttt st s s s e 11

III. HUONG DAN CAN BOQ SU DUNG KHO DU LIEU CA NHAN THAO TAC TIEP
NHAN VA TRA KET QUA HO SO ........ooeieeeeeeeeee e es s sieses s 14
1. Thao tac ldy gidy to tir kho dit liéu khi can bo nhap thong tin dé tiép nhan hd so (Chwa 4n
NUE TIED NMNAN) .ottt ettt en ettt n st 14
2. Thao tac Iuvu thanh phan hd so vao kho khi can bo tiép nhan hd so ctia cong dan (Khi da 4n
TUL R T o 11111 TR 17
3. Thao tac luu két qua giai quyét TTHC vao kho cho cong dan (Khi ho so dugc chuyén dén
DUGC TTA KEE QUA) cvovvoveveveeeevceeeeeeeees ettt et s st an st 17



I. HUONG DAN CONG DAN/TO CHUC/DOANH NGHIEP NQP HO SO TRUC
TUYEN VA SU DUNG KHO DU’ LIEU CA NHAN
Cé4c thao tac ndp hd so truc tuyén trén Cong dich vu cong tinh Hung Yén

Tai giao dién dang nhap, Cong dan/T6 chirc/Doanh nghiép chon Pang nhap (Tai khoan
cap béi Coéng dich vu cdng Quéc gia) hodc Piang nhap (Tai khoan Pinh danh dién tir cap
béi By cong an)

CONG DAN/DOANH NGHIEP DANG NHAP / CAN BO DANG NHAP

Bing nhap danh cho ca nhan hodc té chir

®

®
DANG NHAP DANG NHAP CAN P?I?KEI;ANG
3i khoan cép béi Tai khoan Binh danh dién tir cip béi i o o
CéngTdiCEh‘-'Ll cﬁn;;uéc gia B4 Céng an e Diang nhap danh cho can bd

BO CONG AN

Trung tdm dif liéu Quéc gia vé dan cu

Péng nhap VNelD

jol

E} 5

et

it
s

& ©

Diang nhap

Trudng hop khéng dang nhap duac, vui long xem huéng ddn

Hodc quét ma QR béng ting
dung VNelD dé€ dang nhép.

Sau d6 Cong dan/T6 chirc/Doanh nghiép déng nhap bang tai khoan da dugc dang ky tir
trudc va nop ho so truc tuyén nhu binh thuong.

< Cac buéc thuc hién ndp hd so truc tuyén
e Kich chon chuc nang “Dich vu cong truc tuyén” trén trang cha hé thong

e Tim kiém thu tuc can nop ho so
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e Chon truong hop nop hd so, sau d6 nhan “Péng y va tiép tuc”
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QUY TRINH THY'C HIEN DICH VU CONG TRY'C TUYEN
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Chon quy trinh xi Iy va o quan giai quyét (néu co) phi hop
Co quan giai quyét ho sor )
UBND Thanh phd Hung Yén
Trudmg hop giai quyét |
2ngay
Quan/Huyén nop hé sor
‘ Thanh phd Hung Yén
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€ Cuay lal < Béng y va tiép tuc
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Kiém tra lai théng tin ngudi nop, sau d6 nhan chon “Péng y va tiép tuc”

@ Thong tin ngudt np

WO vh tén Tén co quantd chie $6 CMND
NGUYEN THI NGOC LAN (TEST] VNPT Hung Yon 0 e—
Ngdy cap CMND Not cap CMND Dioong
HAL0ts o) Cing An iy Yo (101 —
54 Fax Emadl Website

weroc DT Mgmad com

Tinh'Thanh phd QuanHuyen PhudmgrXaT tran
Tieh Hung Yén v Huytn Km Ddng v XA Pram Ng Lix v
54 nhDuemg TAp ThenXém sS6 ocnGP
(A ¥Xné

e Khi Céng dan/Té chic/Doanh nghiép nop hd so truc tuyén trén Cong Dich vu cong tinh
Hung Yén, tai biéu mau thanh phan hd so, scan va dinh kém thanh phan hd so. Bdi véi
nhitng thanh phan ho so di ¢o trong Kho dir lidu to chuc/ca nhan, ta chon nit Lay gidy to
tir KDL
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theo Nghi dinh 109/2016/ND-CP. 1 Chon tép tinw
[0 so yéu 1y lich ty thuit theo M3u 03 Phu luc | ban hanh k&m theo Nghi dinh X Taivé [# Ky s6
109/2016/NB-CP 6 xac nhan cla thd tredng don vi nei cong tac ddi véi 1 Chen tép tin

ngurdi @& nghi cp ching chi hanh nghé dang 1am viéc trong co s& y té tai
théi diém dé nghi cAp chirng chi hanh ngh& hoac so yéu Iy lich tw thust co xac
nhan ctia Uy ban nhan dan x4, phuérng, thi trin noi thuéng tri déi véi nhikng
ngurdi xin cap chikng chi hanh nghé khdng 1am viéc cho co sé y t& ndo tai théi
diém & nghi cap chirng chi hanh nghé

|:| Ban sao hep 1€ van bing chuyén méqph[\ hop véi pham vi hoat déng chuyén [ Ky so

mén d& nghi cdp chirng chi hanh nghé 1 Chon tép tinw

[ Gidy xac nhan qua trinh thyc hanh theo M3u 02 Phy luc | ban hanh kém theo X Taivé [ Ky s
Nghi dinh 109/2016/NB-CP hodc ban sao hop Ié cac van bang t6t nghiép bac | 4
sff ndi trll, bac s§ chuyén khoa |, bac huyen khoa I, trir trding hop (&

Ieong y, ngLedi co bai thudc gia truyén z&€ nguwdi o phrong phap chiia
bé&nh gia truydn /
Ly gidy 1o tir KDL —

5 Bieu mau giay to

Chon tép tinw

Hé thong s& hién thi giao dién kho dit liéu, sau d6 Cong dan/Té chirc/Doanh nghiép chon
vao nit Lay giay to tir KDL canh thanh phan hé so can tai tép tin vao hé théng:
Tha tuc .Ca"p 1&n d&u chung chi hanh nghé kham bénh, chita... xem thém

Chi hd sa: B4 Vid W (CMND/CCCD: 03709 )
Quyén thao tac: Cdng dén

Gidy t@ tai Kho BNDP Gidy ta tir Kho QG

Tén thanh ph: Phiéu Iy lich tw phap. |
M4 thanh phan ho so: 000.00.00.G18-KQ2227

Ma két qua thay thé: KQ.G15.000007

Thugc tinh: « B8 @ ¥

STT M3 TPHS/KQTT M4& ho so Sd gidy to Tép tin
H42.09-230823- .
1 KQ.G15.000007 0006 “ LLTP-TEST-1 test_signed_signed_1692758812.pdf gea E)

Tén thanh phan ho so: Bon d& nghi cdp chung chi hénh nghé thee Méu 01... xem thém

Hé thdng sé théng bao sau khi lay xong gidy to:

Chon gidy t& tir kho thanh céng!
Chon gidy té& tir kho

Phiéu Iy lich tw phap. (Ban chinh) @ Ky s6
1 Chon tép tin+

(e

test_signed_sign
ed_1692758812
_ 169335979695
1.pdf



e Co thé dinh kém thanh phan hd so khac (néu c6)
e An“Pdngy va tiép tuc” dé thuc hién cac budc tiép theo

¢r Thong tin kKhac

€4 nhan hode 1 chic 6 thé bd sung thém thdng tin hd so' cia minh hodc cac 1€p tn Khac ¢6 lién quan
Tép tin tai 1én c6 dung lwong khong qua 6MB

Ve viée

Thi tue chimg thue ban sao tir ban chinh glay 1o, van ban do co quan 10 chure ¢o tham quyén cia Viét Nam cdp hodc chung nhdn cap xa

3
Ghichd Gidy to khic
Chon tép tine
Chon 1ép tine
Chon 1ép tine
%4
Giay to khac
Chon tép tin

€ Quay lai ﬂ = Bong ¥ va tiép tyc ‘

> Trwong hop biét trwéc phi, 18 phi hd so

e DA4i véi trudng hop nay, tai budc phi, 18 phi cdng dan chon phi va chon phuong thiic thanh
toan 14 “Thanh toan truc tuyén qua cong DVCQG”

& Bude 4. Lé phi bd g x + v = o

< C @ dichvuconghungyengovan/dich-vu-cong/ticp-nhan-online/nhap-le-phi-ho-so?sid=19672-632 1a48fad 148 % @ o »0 2
Loal lé phi S6 lugng Mire 1é phi Bét bude Mo ta
Phi thil tue 1 2000 (Thitucchimgthucbdrvy  VND €6 Thil tyc chimg thue ban $ao tir ban chinh

gidy 16, van bin do co quan té chire cb
thdm quyén cla Viét Nam cdp hodc chiing
nhan cap xa

Phi chimg thyc 4 1 0 (Phi chirng thure) v VND Khong

Phi chimg thuc 3 1 0 (Phi chimg thuc) v VND Co

Phi chimg thye 2 1 0 (Phi chwmg thue) v VNP céd

Phi chimg thuc 1 1 0 (Phi ching thuc ) v VNP Co

Tong Ié phi 2,000 VND Thanh toan cho cor quan giai quyét

Téng I¢ phi bit bude phal dong trude 2,000 VND 1& phi budc phal thanh toén trude
£ Thanh toan |& phi cho co quan giai quyél

Cac khodn (¢ phi thanh todn phdi ¢ gia trl va khong bao gom cac khoan [é phibuu dién.

Phirong thire thanh toan

- Chua chon — iy v
.

Tien mat

Thanh toan truc tuyén qua Cong DVCQG

€ Quayla = Bdng y va tifp tyc

e Nhan chon “Péng y va tiép tuc” dé thuc hién cac budc tiép theo
o Nhap mi xé&c nhan va tich vao cam két

e Nhin chon “Thanh toan va Nop ho so”



& dichvucong. hungyen.govan/dich-vu-cong/tiep-nhan-online/xac-nhan-thong-tin-nop?sid =19672-632 148124 1d8 & = 7

Tép tin ® scceHe e thang 2022 Chuan 1663149225.doc

<> Thong tin khac

Tén gldy t& khic $6 ban File dinh kém
Jial quyet pon vi tinh. VND
Loai Ié phi S6 luwong Murc l¢ phi
Phi chimg thue 1 1 0 VND
Phi chimg thyc 2 1 0 VND
Phi chimg thye 3 1 0 VND
Phi chimg thuc 4 1 0 VND
Phi thi tye 1 2000 VNOD
Téng cong 2,000 VND
Ma xéac nhan ) .
e oz

DAl ma xac nhan khac
T6i xin chiu trach nhiém trudc phap luat vé 1o khai rén

€ Quay lai

e Man hinh hién thi giao dién dé céng dan chon ngan hang hoic vi dién tir dé thanh toan

e Nhin chon “Thanh toan”, sau ¢ nhap thdng tin tai khoan ngan hang hoic quét ma QR code
dé thanh toan.

PAYMENT
p PLATFORM

B Chon ngan hang [E] Théng tin don hang
v [ ) A\ Cic ngdn hang khic Badn hiang
VietinBank ™ BIDVV. qua @ VNPT Thanh toan le phi cho ho so
Viatcombenk et : 000.33.29.H25-220623-
0004
MSHB ¥ vre g Payoo® Nh3 cung c3
b yry Mesb et ank NednLuwng. a cung cap
s v Coéng DVC Hung Yén
Phi giao dich
i o B 0 VND

Gid tri thanh todn:

2.000 VND

3 Chon vi dién t& /
o [ —
>T B e

3 Chon Mobile Money

hd

Vet

e Man hinh hién thi nop hd so thanh cong
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& Nguyén Thj Ngoc Lan ~

BO THU TyC TRA CUU HO SO NOP QUA MANG THONG KE DICH VU KHAC ~

@ Kénh huongdan  Kiosk  Corquan ~

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN

©6—6 090

q ©Dang kyiDsng nhip 2 Luacngnove 3 rép hé s tnve tydn 4 Treo déi kit qud

w Chuc mirng ban da ndp hé so thanh cong!

Vui l9ng ghi nhé cac theng tin bén cudi 48 theo dai tinh hinh x iy hodc ¢ip nhap thang tin hd so cia ban
Séhdse  000.07.40.H31-220914-0019

Talkhodn  ntnlan.kd

% Chitiétho so  JETINETERES # Banh gia dich v cong

e D¢ lay thong tin bién lai, cdng dan chon muc “Quan Iy hd so' da ndp”. Tim s6 hd so, chon
“ Chi tiét”

,g*-e: HE THONG THONG TIN GIAI QUYET THU TUC HANH CHIiNH

¢ TiNH HUNG YEN F8.B5 thi thanh phiic -
B

#  BOTHOTUC TRA C(AI HO SO NOP GUA MANG THONG KE DICH VU KHAC - Cdn b3 dang nhip

© Kénh hwréng din

DEng xudt

QUAN LY HO SO

Danh sach hé so d3 ndp trre tuyén

Quan Iy t3i khodn Quan Iy hd so d3 nép Khe diF iéu cd nhin, & chic

S5 hé so 55 CMND ngwi ndp Tén ngwdi nép Linh vire nép

N Nhap =6 CMND ngwdi ndp hh3

tBn ngwdi

-- Chon linh vc — V

Tha tuc

Ed 5d ha so MNgwroi nop Tinh trang ho so
1 000.0740H34- 506 THI THANH PHOC F—
230413-0002 - Ngdy ndp: 13/04/2023 23:36:41
- Ngdy tiép nhén: 13/04/2023
23:36:41
- Ngéy d kién tr3: 17/04/2023 o Bink gid
17:00:00

e Nhin chon “Lay bién lai Payment Platform”



Bon vi tinh: VNB

Loai Ié phi $6 lwong Mirc 1é phi

Phi chirng thire 4 1 0 VND
Phi chirng thue 2 1 0 VND
Phi chirng thre 3 1 0 VND
Phi chirng thue 1 1 0 VND
Phi thii tuc 1 1,000 VND
Téng céng 1,000 VND

&, | 4y Bién Lai Payment Platform /

i Miidung thea Miu @i
z VNP T-Media o 4nunuemi e HE 2 EAVHECR
Cor quan thu: WA THU PHAT Wi FHAM HANHCHINH =4: 0371318
TONG CONG TY TRLIY EN THONG 54 s 2021884
VHET = Media Py ———
Thu phat r Wi dung ndp phat:

Tén logl phiké phi: Thilye chieng By bén sao i bin chinh gidy i, van ba

Thu i, 1§ phi v do e quan i chire o hdim guvkn ola Vst Maim cip hode chimng ndn
Thu thué r

Mguréd ndp: TRAN TH| YEN THANH MSTICCCDHC : 033193003384
Bia chi: DOIT, THON AN THAL X8 An T, Huygn Khodi Chia, Tinh Hung Yan

CudnHuyén: Huyén Khodi Chilu TinWTP: Tinh Hung Y&n

Theo quyét dinhThéng béo sb: 00002 43H31-230414-0003

Mgay: 1404/2023 Cila : LBMND X3An Vi

Bomn v nhén tén: UBND x8 An\T

ST W dung o bridl Birih clanih v s0e I 54 il | VE)
1 |Phi s o002 48 M3 12504140003 2000
Tang obng: 2000

Tong sb ién ghibing chix  Hai nghin ding
Hinh thirc thanh todn:  Thanh taan truc uyén
Mgy 14 Tang 04 ndm 2023

Hguiri thu tién
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wy nghy: 14042023
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> Truong hep chwa biét trwéc phi, 1& phi ho so

e Dbi voi trudong hop nay, tai budc phi, 1é phi cdng dan khdng chon gi ca, nhan chon “Péng

’ by

y va tiép tuc” dé thyuc hién tiép quy trinh nop hd so.



Cac khodn I& phi ma ca nhdn hodc té chirc phai thanh todn cho co quan gidi quyét

Loai I phi s6 lvong Mie 1& phi Bit bude Mé ta
Phi chirng thue 1 1 0 (Phi ching thuc ) ~  VNB cé

Phi chirng thuc 3 1 0 (Phi chirng thwc) ~  VNB cé

Phi chirng thuc 2 1 0 (Phi chirng thwc) ~  VNB cé

Phi thi tuc 1 — Chura chon -- v  VND cé

Phi chirng thuc 4 1 0 (Phi chirng thiec) ~  VND Khéng

Téng Ié phi 0 VND

Téng Ié phi bat budc phai ddng trwéc 0 VND

= Thanh toan & phi cho co quan giai quyét

Ca nhan hodc t chikc vui Idng thanh todn cac khodn 1& phi trén tai co quan gidi quyét

€ Quay lai < Bdng ¥ va tiép tuc

e Nhip mi xé4c nhan va tich vao cam két

e Nhéin chon “ Nép hé so”

é phi t co quan gidi quyet Bon vi tinh: VND

Loai 1& phi $6 lwgng Mikc 1€ phi

Phi chieng thuec 4 1 0 VND
Phi chieng thuc 2 1 0 VND
Phi chieng thuc 3 1 0 VND
Phi chieng thuc 1 1 0 VND
Phi thil tuc 1 0 VND
Téng céng 0 VND

Ma xac nhén () d
D& ma xac nhan khac
|:| Téi xin chiu trach nhiém triée phap ludt vé 19 khai trén

€ Quay lai

Lruhdse £ Nop hé so

9

e Man hinh hién thi nép ho so thanh cong

{*) TINHHUNG YEN
‘1.,4 CONG DICH VU CONG VA HE THONG THONG TIN MOT CUPA TiNH

& Nguyén Thj Ngoc Lan~

#  BOTHO TUC TRA C(U HO SO NOP QUA MANG THONG KE DICH VU KHAC ~

© Kénh huwong dan  Kiosk  Corquan ~

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN

©6—6 006

1 ©ing kyiDing nhip 2 Lua chon DVC 3 nop hé sortrye tuyén 4 Treo déi kit qui

w Chuic mirng ban da nép hé so thanh céng!

Vui [6ng ghi nhé cac thong tin beén ¢udi 6é theo dai tinh hinh & Iy hodc c3p nhap thang tin hd so cia ban
Séhdse  000.07.40.H31-220914-0019

Talkhodn  ntnlan.kd
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I1. HUONG DAN CAN BQ SU DUNG KHO DU LIEU CA NHAN THAO TAC CHUAN
HOA THONG TIN

Piéu kién bit buéc:

Can bo phai cap nhat théng tin ca nhan day du trén 2 hé thong, dac biét 1a 3 truong théng tin:
Ho tén, Ngay/thang/nim sinh, S6 Can cu¢c/CCCD

Bwéc 1: Cap nhat tai khoan ca nhan trén hé théng théng tin giai quyét TTHC

Can bo dang nhap hé thong

............ <

M3 xac nhan

coMmsp

& Bing nhip

Quén mat khdu?

Chon vao muc Ho va tén cua can bo ¢ goc trén trai man hinh:

= Sg Cong [hmmg ® Tinnhin [ H6 so dén ha_myg 2 canhan~ [ HOsotéhan
Pham Td Liéu Thim dinh [f] | Tra két qus Z]  Tiép nhan online
@ Dang truc tuyén ~
Trang ca’ nhan +Tiépnhén ~ | QTraciuHS ~ Q Tra ciiu CD
Nhap s6 hd sd... Q
= T ién tu < 4, “ A . 3 a
= Cungibie died b Tra c(fu nhanh hé s Théng tin ca nhan
Q Tra cliu ¢ Tén ngudi ngp Pham T Liéu - Phé Chanh van phong
& Cénhan < Nh3p tén nguGi ngp... ban vi: Van phong S Cng Thudng
S S5 hd so T6/86 phan: Chuyén vién vin phong S6 Cong thudng
9 Nhap s& hd so...
Nhét ky d&ng nhap c& nhan 56 CMND Khéng cung cap
4 o S $6 CMND ngudi ngp a -
Dang ky nhén tin nhac viéc Cap nhat Ngay sinh: Khéng cung cdp
. Nh3p s& CMND...
Béng ky OTP Gidi tinh: N
BEi mat khdu S6 dién thoai ngudi nép
; Nhap 5 dién thoal.. Dién thoai: 0904024006
Nhan Uy quyén
e . Don vi dang thyc hién Pia chi Email: Khéng cung cap
Phan anh ki€n nghi <
-Tét ca— v Dia chi: Khdng cung cap
Theo ddi hd sd S Tiv made

Sau d6 chon vao nit Cap nhat va nhap cac thong tin: Ngay sinh va S6 CMND/CCCD
11



Thong tin cad nhan

Pham Tt Liéu - Phé Chanh van phong

Ban vi: Van phong Sd Céng Thudng

T6/85 phan: Chuyén vién van phong Sd Céng thuong
S6 CMND Khéng cung cap

Ngay sinh: Khong cung cap

Gidi tinh: NU

Dién thoai: 090+

Dia chi Email: Khong cung cap

Dia chi: Khéng cung cap

Cap nhat thong tin ca nhan

Ho tén
Pham Tu Ligu
Gidi tinh
oLy .
(O Nam [[] Knéng ding anh
Dia chi Chon tép | Khdng c6 tép nao duoc chon
g,
BNty shak Sé dién thoai
Email = 0904“ :
Tai khoan lién ket bién lai’héa don
Admin
Mat khau lién két bién lai/hoa don

Sau khi nhap xong 2 théng tin trén, can bo kéo chudt xudng va chon nit Cap nhat, théng
tin hién thi sau khi cap nhat nhu anh sau:
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Cap nhat thong tin ca nhan

(O Nam [[] Knéng ding anh
Dia chi Chon tép | Khéng c6 tép nao duoc chon
43
S6 CMND
Ngay sinh $6 dién thoai
= 090 ‘m——
Email

Tai khoan lién két bién lai/hda don
Admin

Mat khau lién két bién lai/lhoa don

Trang méac dinh

Chon quyén v

Truong hop da t6n tai tai khoan trén hé théng kho khi can bo cap nhat hé théng s& cd thong béo
“Tai khoén da ton tai”

Busc 2: Cap nhat thdng tin tai khoan trén hé théng kho dix lieu tai link:
https://taikhoanhyn.vnptigate.vn/
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I1l. HUONG DAN CAN BQ SU DUNG KHO DU LIEU CA NHAN THAO TAC TIEP
NHAN VA TRA KET QUA HO SO
1. Thao tac lay gidy to tir kho dir liéu khi can b nhap thong tin @é tiép nhan hd so (Chwa
an nat Tiép nhan)

Tai giao dién nhap hd so ndy, can b khdng phai luu thanh phan hd so vao kho cong dan,
ma chi lay dir liéu tir kho caa cong dan.

M6t s6 thanh phan ho so 1a két qua xt ly cia TTHC khac, ciing s& hién thi trén giao dién
thanh phan hd so nay néu co.

Chtrc ning tai str dung gidy to chi p dung cho nhitng gidy to 1a Két qua giai quyét TTHC
nay nhung lai 12 Thanh phan ho so ciia TTHC khéc.

Vi du nhu anh sau:

Thii tuc: Cap phiéu Iy lich tw phap

THANH PHAN HO SO

KET QUA

.--=1 KQ.G15.000007 Phiéu Iy lich twr phép sé 1

Thil tuc: Cap gidy phép kinh doanh

THANH PHAN HO SO

"~ _»| 000.00.00.H61-KQO00466 Phiéu 1y lich tr phap sb 1
KET QUA
KQ.G18.000011 Gidy phép kinh doanh

Thil tuc: Dang ky gidy két hon

THANH PHAN HO SO

-~ -»{ 000.00.00 H61-KQOD0467 Phiéu 1y lich tr phap s6 1

KET QUA

KQ.G18.000012 Gidy két hon
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Buwéc 1: Nhap thong tin hé so

Tai giao dién khi can b tiép nhan truc tiép, can bo nhap chinh xac théng tin caa céng dan
tai cac truong: He va tén, S6 CCCD/CMND, Ngay sinh

Hova tén @ (%) CCCD / CMND : (%) Ngay sinh : () @ Kiém tra danh tinh s&
heang anh 0350890 1989 = [# Cap nhit ¥ kin CSDL Dan Cu
[CSDLQGDC] Xac thuc vdi CSDLQG vé Dan cu thanh

cong. Tim thay théng tin Cong dan vdi [Ho tén], [S6 CMND/CCCD], [Ngay sinh]
[&} Théng fin tra cru co s& diF liéu dan cw A

CCCD/CMND/MST/M3 dan vi: (%)

035089012941 Q, Xc thu'c ti khodn ¢ nhén trén cing DVCQG Q Kiém tra tai khodn Doanh Nghiép trén céng DVCQG Q Kiém tra t3i khoan g

Ho va tén () Tén cd quan/td chirc S8 CMND ()
HOANG ANH 03508¢
Mgay cdp CMND Noi cip CMND Di ddng
|
Mgay Sinh =) Gidi tinh Dan toc
19/0 = Nam v v
S0 Fax Email Website

Il rTLI_L L S L S

Luu y: Can bé phdi nhdp chinh xdc 3 triwong thdng tin trén vi diz liéu dwoc sé6 hoa sé duoc luu

theo 3 truong théng tin nay

Bwéc 2: Cac thao tac lay dir lidu tép tin

Tai giao dién Thanh phan hd so ndp, can bd chon nit LAy gidy té tir KDL:

£2] Thanh phan hé so nop

Pinh kém Tép tin vao cac thanh phan hd sd tudng 1ng, cé thé dinh kém t&p tin cé dudi .doc, .docx, .pdf, .JPG hodc t&p tin nén. Dung lu'gng
tdi da la 200 Mb.

O Tén giay to b;:’,x__l Loai Tép tin M3u don Ky s& tép tin
Ban chinh gidy t3, vin ban |am cd s& d€ ching thuc ban sao va ban
530 can ching thu'c, Trudng hdp ngudi yéu cdu chifng thuc chi xudt

D trinh ban chinh thi cd quan, t& chic ti€n hanh chup tr ban chinh d& 1 Ban v Chon t&p tin +
thuc hién chifng thue, trir truging hdp o quan, t8 chifc khing o
phurgng tién d& chyp. Ban sao tif ban chinh d& thuc hién chirng
thurc phai cd d3y di cic trang d3 ghi théng tin

L&y gidy t0 tir KDL [ ina

A —— v . S

Z Ky 56

Khi can bo chon nat Lay gidy to tir KDL, hé théng s& dua vao 3 trudng thong tin can
bo da nhap ¢ Buéc 1 dé tra ciru xem cong dan da co thong tin gidy to chua:
- Néu cbng dan da cé giay to trong kho dit liéu, thi hé thong s& hién thi nhu sau, can bo

chon vao nut miii tén bén canh gidy to can lay:
15



HOANG ANH
yén i Canbg
Gidiy 12 tai Kho BNDP Gidy 141 Kho QG e
Khing fim thay gidy to ndo co ma
B chinh gidy 1a vin ban lm oo sa dé chong L. cém thém
r 00000 006 T5KQ 1673
=L B

000.00.00.615  000.22.25H28
KO1973

c KQ.G15.000021 Chanchinhtiepnhan =
THC_ 1657532902 pdf

&5
=
[4]

- Néu cong dan chua cé gidy to trong kho dir liéu, thi hé théng s& khong hién thi 1én nhu
sau.
Tén thanh phan h so: Gidy xdc nhan qué trinh thuc hanh theo Mau 02 P.. xem thém

M3 thanh phan hd so: 000.00.00.G18-KQ2225
Thudc tinh: < = & ¥

Khéng tim thay gidy t& ndo cé ma 000.00.

Khi lay gidy to thanh cong, hé thdng s& hién thi nhu sau:

Chon gidy t& tir kho thanh céng!
Chon gidy t tir kho

(2] Thanh phan hd so nop

Pinh kém Tép tin vao cac thanh phan hd sd tudng ng, co thé dinh kém tép tin co dudi .doc, .docx, .pdf, .JPG hodc tép tin nén. Dung lu'gng

t6i da la 200 Mb.
L)

O Tén gidy tii ban Loai Tép tin M3u don Ky 56 tép tin
ni
Ban chinh gidy t&, van ban Iam co s d& chifng thuc ban sao va ban Chon tép tin ~
sao can chifng thu'c, Truding hdp ngudi yéu cdu ching thuc chi xudt o
trinh ban chinh thi cd quan, td chac tién hanh chup tr ban chinh dé 1) Ban v 035089012941.KQ.G15.000021.Chanchin @ Ky 5

thirc hién chifng thue, tri trudng hdp co quan, td chirc khing cé
phurgng tién d& chup. Ban sao tif ban chinh d& thurc hién chimg
thuc phai cé day di cic trang d3 ghi théng tin

L&y gidy td tir KDL

htiepnhanhosoTTHC_16 004

90396990. pdf
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2. Thao tac lwu thanh phan ho so vao kho khi can b tiép nhan ho so cia cong dan (Khi
da an nut Tiép nhan)
Khi hd so da duoc can bo tiép nhan, tai giao dién thanh phan hé so, nat LAy gidy to tir
KDL s& chuyén thanh Luu gidy to vao KDL
- Trudng hop nay sir dung cho céng dan nao chua cé thanh phan hd so trong kho dit liéu:
Yéu cau: Céan b thuc hién ky sb xac nhan ching thyc file dé thyuc hién luu Thanh phan gidy to
d6 vao Kho cong dan
[3 Thanh phan hé so ndp -
O Tén gidy to ban () Loai Tép tin Ky s tép tin

Ban chinh gidy t, van ban 1am cd 56 d& chiing thifc ban sao va ban sao
can ching thuc. Tru@ng hop ngudi yéu cdu chifng thu'e chi xudt trinh ban Chon tép tin

chinh thi cd quan, t8 chifc tién hanh chup tir ban chinh d& thuc hién chifng n

e AT e i Ban | ® Ky 56
thure, trlr trrdng hdp oo quan, té chirc khéng cd phuong tién d& chup. Ban @ 035089012941.000.00.00.G15-KQ197
ts:;ntgu'?:n chinh @& thut hién chifng thuc phai cd ddy do cac trang d3 ghi 3.06QDTTg496726_1700490609.doc 1

Luu gidy t5 vao koL [ el

3. Thao tac lwu két qua giai quyét TTHC vao Kho cho cong dan (Khi ho so dwoc chuyén
dén budc Tra két qua)

Luu ¥ : Phan tép tin két qua, can bo chi dinh kém tép tin két qua giai quyét TTHC, con cac
tép tin khac khong luu kho cho céng dan/td chirc/doanh nghiép, can bo s& dinh kém vao phan
Tép tin xur ly dinh kém

- File két qua giai quyét dé luu kho phai 1a file c6 ky sd
3.1. LUU KET QUA GIAI QUYET TTHC

Sau khi hd so duoc xt ly xong, tai budc Tra két qua, can bd chon vao ndt Lwu gidy to
vao KDL.:
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Upload ké&t qua (%)
Chon tép tin -

Tép tin két qua
- File dinh kem:

mlﬁf test_signed_signed_1692758812.pdf &

% Cap nhat tép KO 1| % Chon tép KQ tif TPHS | #* G tép KQ dén email dan

Luu gidy td vao KDL

Tép tin cing d3n ky nhan
Chon tép tin -

% Cap nhat t&p ky nhan

Sau khi chon n(t trén, hé thdng s& chuyén sang giao dién sau, can bo c6 thé thiy cac loai
két qua giai quyét cia TTHC dang duoc xir Iy.

Vi du tha tuc cap phiéu LLTP thi s& hién thi 2 két qua nhu anh sau:

@ KHO DI LIEU DIENTUF =¢ soTuphip A M3t cia diénti @ TaTh

[=] Danh muc A GDanhmyc > HEsocha lvu gidyta > S6hda
Gidy to
DANH SACH TPHS/KD
Thi tye M ha so: 44200

The tye: Cap Phidts i fich tur phdp cho cding dén Vigt Nam, nguci nude ngodi dang cur trd tai Viét Nam
M thil tye: 2.000488.000.00 00.H42

E Khe hd sa thi tye hanh chinh ¥ Chil b ser £ VIE ‘CMND/CCCD: 037090 Ngdy sinh: 19/71 )
th Thang é &bio céo Y M TPHS/KD MaKaTT Téa TPHSIKG Thuic tinh Lo sBolivth Trang thil Thao tic
[ K0 615000007 Phidiu 1 lich tur php 55 1 =L A Kt qua LLTP-TEST
KQ.615.000008 Phiu I lich tu phép 852 vBe¥ Kétqua chua luu

i THICH THANH PHAN HD SO/KET Quk /

Gilfly tor kit qué nhumg lai ném trong danh muc TPHS trén di iéu OG, vui 1ang khal bio lai & dBu QG
Gy 1o ket qua

Thanh phén o so quic gia va thude th tyc

Thinh phin h sa quic gia nhung khéng thude thd fuc

Thanh phan hb s do BNDP ty tao

Thinh phin hd so do BNDP 1 130 va chira duoc liégn kit vii gifly 1o kho

-

Can bo chon nut miii tén tai cot Thao téc, cing dong véi loai két qua muén luu lai, sau
d6 can bo phai nhap sb gidy to:
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Nhap s6 giay to

Sa gidy tor

Chon Tiép tuc sau khi nhap xong Sé gidy to, hé thong s& hién thi nhu sau:

@
test_signed_signed_1692758812 pdf  §

<5 giliy 1 Mgy nidu lue MEn3 o
LLTP-Test-2 30/08/2023 B H42.09-230823-0006
Hové tén* CMND/CCCD/MST Ngdy sinh/Ngdy thanh lip
D0 VIEi 0370 19/1 a
Trieh yd Pham vi hidu lue gidy 13
Phiéu LLTP 55 2 Ninh Bink Ghi chi

Can bo kiém tra lai théng tin cho cong dan (Ho va tén, CMND/CCCD/MST, Ngay sinh/Ngay

thanh 1ap) va nhap thém mét sb truong thdng tin con thiéu
+ Ngay c6 hiéu lyc caa gidy to
+Pham vi hiéu luc gidy to : Pang c6 quy wdc 1a “Thang” do vay néu gidy to két qua

can luu c6 thoi han 13 6 thang thi & 6 pham vi hiéu lyc anh chi dién 13 : 6

Luu gidy to

+ Nhan dé luu gidy to vao kho cho cong dan

Sau khi nhap xong chon Luwu gidy to, hé thdng hién thong tin nhu sau:
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Luu Phiéu Iy lich tu phap 58 2 cho nhitng céng dan sau:

STT Ho tén CMND/CCCD  Ngay sinh S5 DT

1 90 VIE mn 0370% 19/1 ' +8497¢

Huy bo Luru lai

Can bo chon nat Luu lai dé xac nhan 1an nira, sau khi luu xong, hé thong béo Gidy to da

duoc luu:

Q Luu gidy t& KQ.615.000008 cho hé so H42.09-230823-0006 thanh cong @

Can bo co thé kiém tra lai bang cach xem trang thai luu gidy to trén giao dién:

@ Danh muc » H so cho luu gidy to > 86 hda

DANH SACH TPHS/KQ

M@ ho so: H42.09-2
Thi tye: Cap Phigu Iy [jch tu phép cho cong dén Vigt Nam, ngudi nudc ngodi dang cu trd tai Viét Nam
M thil tue: 2.000465.000.00.00.H42

Chi ho so: H0 VIET (CMND/CCCD: 03704 Ngay sinh. 19
M3 TPHS/KQ MAKQTT Tén TPHS/KQ Thuse tinh Loai 6 gidy 16 Trang thai %e tic
KQ.615.000007 Phigu 1Y lich tu phap 58 1 vBeF Két qua LLTP-TEST | =y
KQ.615.000008 Phigy Iy lich tu phap s6 2 =LA Két qud =)

3.2. HUONG DAN CAN BQ LIEN KET GIAY TO CAN LUU
Péi voi Gidy to 1a Thanh phan hd so chua lién két .
Buéc 1; Dé thuc hién luu gidy to d6 vao kho cho cong dan can bo thuc hién nhan vao

miii tén & cOt thao tac dé thuc hién lién két
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Lién két giay to

Thanh phan b sa:-Cdc gidy 1 lién quan dén ngusi lao déng nude ngoai
Lay toan bj gidy to [

Bl 140 b A Bt

(000.00.00.G07-KQ1393) - 1. Van ban dé nghj cap gidy phép lao dong theo ma...

(000.00.00.G07-KQ1394) - 2. Gidy chimg nhéin strc khée hodic gidy khém sic k...
(000.00.00.G07-KQ1395) - 3. Phiéu ly lich t phap hoac van ban xac nhan ngu...
(000.00.00.G07-KQ1396) - 4. Van bén, gidy t& chimg minh 1a nha quén ly, gidm

(000.00.00.G07-KQ1397) - 5. 02 énh mau (kich thuée 4cm x 6¢cm, phéng nén tr...

Buwéc 2: Tim kiém tén gidy to cua thu tuc trén cong DVCQG > Nhian chon

Lién két gidy to
Thanh phan hd so:-Cdc gidy ¢ lién quan dén ngudi lao déng nudce ngodi
Lay toan bo giay t& ]

id i kha di lia

(000.00.00.G07-KQ1400) - L Céc giay t& lién quan dén ngudi lao dong nudc... ©

I Lién ket gidy to

Trong qua trinh thuc hién, néu c6 vuéng mic dé nghi lién hé thong qua s dién thoai
hd trg k§ thuat: 0221.3856789; Email: motcuahy@gmail.com hoac sé dién thoai di dong:
Nguyén Thi Ngoc Lan (082 6959996); P4 Thi Thanh Phdc (091 2709689); Vii Thi Minh
Thoa (085 6801988).
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