CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

QUY CHE
Chi tiéu noi b cia co quan phuwdng Phung Chi Kién va quan ly tai san cong
(Ban hanh theo Quyét dinh $6:19/0D- UBND phuong Phiing Chi Kién ngay
16 /01/2025)

Chuwong I: QUY PINH CHUNG

Piéu 1: Cin cir dé xay dung quy ché

Can civ Ludt ngdn sdch nha mede sé6 83/ 2015/ QHI3 ngay 25/ 6/ 2015;

Can cit nghi dinh sé 130/2005/ND-CPngay 17 thang 10 ndam 2005 ciia Chinh phii
vé viéc Quy dinh ché d¢ tw chu, tw chiu trach nhiém vé sir dung bién ché va kinh phi
qudn 1y hanh chinh doi véi cdc co quan nha nuée;

Can cit Nghi dinh so 117/2013/NP-CP ngay 07 thang 10 nam 2013 ciia Chinh
phii sira doi, b6 sung mot sé diéu ciia Nghi dinh so 130/2005/ND-CP ngay 17/10/2005
cua Chinh phu quy dinh ché do tw chu, tw chiu trach nhiém vé sir dung bién ché va kinh
phi quan Iy hanh chinh d6i véi cdc co quan hanh chinh;

Can cir Nghi dinh 151/2017/ND-CP quy dinh chi tiét Ludt Quan Iy, sir dung tai
san cong;

Can cir Quyét dinh sé 50/ 2017/ OP-TTg ngay 31/ 12/ 2017 ciia Thii tudng chinh
phii quy dinh tiéu chudn, dinh mirc siv dung mdy méc, thiét bi;

Can cit théng tw lién tich so 71/2014/TTLT — BTC — BNV ngay 30/5/2014 cia
BTC — BNV quy dinh ché do tw chu, tw chiu trach nhiém vé sir dung kinh phi quan ly tai
chinh @i véi co quan nha nuoc,

Cdn cir théng tw sé 141/2011/TT-BTC ngay 20/12/2011 ciia Bé tai chinh quy dinh
vé ché d¢ thanh todn tién nghi phép hang ndam doi véi can bé, cong chire, vién chire, lao
déng hop dong lam viéc trong cdc co quan nha nwde va don vi sw nghiép céng ldp;
Théng twe s6 57/2014/TT-BTC ngay 6/5/2014 vé sira doi, b6 sung mot sé diéu ciia Thong
tw 141/2011/TT-BTC quy dinh vé ché dg thanh todn tién nghi phép ndm déi véi can bé,
céng chikc,vién chirc, lao dong hop dong lam viéc trong cdc co quan Nha nuéc va don
vi Su nghiép cong ldp;

Can cir thong tw s6 40/2017/TT-BTC ngay 28/4/2017 ciia Bé tai chinh quy dinh
ché dé cong tac phi, ché aé chi hoi nghi;

Can cir Théng tw s6 71/2018/TT-BTC ngay 10 thang 8 nam 2018 ciia B trucng
B¢ Tai chinh vé viéc quy dinh ché dé tiéb khdch nudc ngoai vao lam viéc tgi Viét Nam,
ché dé chi t6 chire hdi nghi, héi thdo quoc té tai Viét Nam va ché do tiép khdch trong
nuwoc;

Can cir théng tw sé 58/2016/TT-BTC ngay 29/3/2016 ciia Bé Tai chinh quy dinh
chi tiét viéc sir dung von nha nuée dé mua sam duy tri hoat ddng thuong xuyén cia co
quan nha nuoc, don vi thudc lyc lwong vil trang nhdn dan, don vi sy nghiép cong lap,
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t6 chitc chinh tri, t6 chikc chinh tri - phieong héi, t6 chivc chinh tri phwong héi - nghé
nghiép, t6 chirc phwong héi, té chivc phwong héi - nghé nghiép;

Can cir théng tw lién tich b s6 91/1998/TTLT-BTC-BOP ngay 29/6/1998 ciia Bo
Quéc phong — B Tai chinh vé viéc Huéng dan, chdp hanh va quyét todn ngdn sdach Nha
nuede trong linh viee Quéc phong;

Can cir thong tw sé 44/2008/TT-BTC ngay 30/5/2008 ciia B Tai chinh vé viéc
hwong dan quan 1y, s dung va quyét todn kinh phi dam bdo thwc hién chi thi so
26/2001/CT-TTg ngay 09/10/2001 cia Thii tuéng Chinh phii vé viéc tao diéu kién dé
Hoi néng dén cdc cdap tham gia gidi quyét, khiéu nai, t6 cdo ciia néng dan;

Can cir théng tw s6 191/2009/TT-BTC ngay 01/10/2009 ciia Bé Tai chinh vé
hdng dan quan 1y va sir dung kinh phi hoat dong binh dang gidi va hoat déng vi sw tién
bo cua phu nii;

Can cir théng tw lién tich s6 14/2014/TTLT-BTC-BTP ngay 27/01/2014 ciia Bé Tur
pha&p-Bé Tai chinh Quy dinh viéc ldp dir todn, quan Iy, sir dung va quyét todn kinh phi
ngdn sach nha nwée bao dam cho céng tac phé bién, gido duc phdp ludt va chuan tiép
can phap ludt cua nguwoi dan tai co so;

Can cit théng tw lién tich sé 100/2014/TTLT-BTC-BTP ngay 30/7/2014 ciia B
Tai chinh — Bé tw phdp Quy dinh viéc Idp dir todn, quan Iy, sir dung va quyét todn kinh
phi ngan sach nha nuoc thuc hién cong tac hoa gidi o co so;

Can cir théng tw lién tich sé 144/2014/TTLT - BTC-BVHTTDL ngay 30/9/2014
ciia B6 Tai chinh -Bo vin héa thé thao va du lich hwéng din qudn Iy va sir dung kinh
phi hoat dong phong trao “Todn déin dodan két xdy dung doi song vin héa” ;

Can cir théng tw sé 63/2017/TT-BTC ngay 19/6/2017 ciia Bé Tai chinh quy dinh
vé Idp dw todn, quan Iy, sir dung va quyét todn kinh phi dam hoat déng ciia Ban Thanh
tra nhan dan;

Can cir théng twsé 121/2017/TT-BTC ngay 15/11/2017 ciia Bé Tai chinh quy dinh
quan 1y va sik dung kinh phi thuc hién cudc vian dong “ Toan dan doan két xdy dung
NTM, do thi van minh” ;

Can cit thong tw sé 55/2017/TT-BTC ngay 19/5/2017 ciia Bé Tai chinh quy dinh
chi tiét vé quan 1y, sir dung ngdn sach nha nude doi véi hoat déng thuée linh vuc an
ninh va trdt ty an toan xa hoi;

Can ci théng tw sé 01/2018/TT-BTC ngay 02/01/2018 quy dinh vé viéc quan Iy
va sw dung kinh phi dam bao trat tw ATGT;

Can cit théng twe s6 26/2019/TT-BTC ngay 10/5/2019 ciia BY Tai chinh hwéng dan
viéc Idp dw todn, quan Iy, sir dung va quyét todn kinh phi dam bdo céng tdc cdi cdch
hanh chinh nha nudc.

Can cir Nghi Quyét so 242/2019 ciia HPND tinh Hung yén vé viéc chi tiép khdch;

Can civ Quyét dinh s6 16/2017/QP-UBND ngay 18/08/2017 Ban hanh quy dinh
ché dp cong tac phi, chi ché do chi ché hoi nghi trén dia ban tinh Hung Yén,

Can cit Nghi quyét 209/2019/NQ-HPND ngay 10/7/2019 ciia Hoi dong nhan dén
tinh Hung Yén Nghi quyét Quy dinh chinh sdch hé tro déc thit doi véi can bd, cong chire
lam viéc tai Bo phan Mot cira cac ccfp trén dia ban tinh, giai doan 2019-2020;



Can cir Nghi quyét 346/2020/NQ-HPND ngay 22/12/2020 vé viéc quy dinh mirc
tro cap ngay cong lao dong cho Dan qudan tir vé va phé chudn Dé dan Té chire luc lirong,
hudn luyén, hoat dong va bdo dam ché do chinh sdch cho Dén qudn tw vé giai doan
2021-2025;

Can cir Quyét dinh s6 16/2017/0D-UBND ngay 18/08/2017 Ban hanh quy dinh
ché do cong tdc phi, chi ché do chi ché hoi nghi trén dia ban tinh Hung Yen;

Can cir Nghi quyét s6 439/2023/NQ-HDND ngay 07/12/2023 vé viéc quy dinh
chire danh, so  liwong va mot so i ché do, chinh sdch doi véi nguoi hoat dong khong chuyén
trach & cdp xd, & thon, té dan phd; mire khodn kinh phi hoat déng ciia cdc t6 chire chinh
tri - xd héi ¢ cdp xd, & thén, té dan pho trén dia ban tinh Hung Yén.

Can cit Quyét dinh s6 4216/0P — UBND ngay 20 /12/2024 ciia UBND thi xd My
Hao vé viéc giao chi tiéu ké hoach nha nudéc nam 2025;

Can cir Nghi quyét Ky hop thir Chin ciia HDND phwong Phiing Chi Kién vé dir todn
Ngan sach phwong nam 2025;

Can cir Quyét dinh s6:13/0D-UBND ngay 13/01/2025 ciia phwong Phing Chi
Kién vé viéc giao chi tiéu ké hoach Nha nude nam 2025;

Céin cit Bién ban s6:01/BB-UBND ngay 14/01/2025 ciia UBND phirong Phiing Chi
Kién vé viéc thdo ludn, tham gia y kién vao Dur théo sira doi, b sung Quy ché chi tiéu ndi bo
doi voi Dang uy, HDND, UBND, cac nganh, doan thé, t6 chirc chinh tri - xa hoi, 16 chirc xd
hoi phwong Phung Chi Kién;

Diéu 2. Muc dich xiy dung quy ché

- Xay dung quy ché chi tiéu noi bd, quan 1y va sir dung tai san cong nham:

+ Tao quyén cha dong trong quan 1y va chi tidu tai chinh cua co quan.

+ Thyc hién tiét kiém, chong lang phi trong chi tiéu; ting thu nhap cho can bd
cong churc trong co quan.

+ Str dung tai san cong dung muc dich, c6 hi¢u qua.

+ Tao quyén chii dong cho cac Ban nganh, doan thé, can bo, cong chirc trong co
quan hoan thanh t6t nhiém vu chuyén mén duoc giao.

Piéu 3. Nguyén tic xdy dung quy ché

- Pling ché dd, chinh sach, quy dinh hién hanh ctia Nha nudc.

- Ché d9 chi tiéu, quan 1y dir dung tai san cong phu hop véi hoat dong dic thu ctia
co quan Pang uy- HDND - UBND phuong.

- Tong muc chi ca nam khong vuot qué dy toan chi hang nim dugc UBND thi
xa phé duyét va Nghi quyét HDPND phuong phé chuan cho cac ban, nganh Poan thé
phuong.

- Ché d6 chi tiéu ndi bo khong vuot qua ché do chi hién hanh do co quan c6 tham
quyén quy dinh.

- bam bao cho Ban, nganh, Poan thé, CBCC hoan thanh nhiém vu dugc giao.

- Moi hoat dong chi ti€u phai dam bao:

+ C6 du hoa don, ching tir hop phap, hop 16 theo ché do quy dinh.

+ C6 chu truong, dugc phép chi cia ngudi quan 1y va diéu hanh.

- Dan chu, cong khai hoa trong can b cong chirc vién chuec.

- Quy ché c6 su tham gia ¥ kién cua can bd, cong chirc, to chic cong doan co

quan. Piéu 4. Péi twong thue hién



Pang, doan thé, can bd, cong chirc, vién chic va nguoi lao dong thude quéan 1y
clia cap phuong

Chuong II. NHUNG QUY PINH CU THE.

Diéu 5. Nguon kinh phi

Tu nguon thu trong can d6i va kinh phi do ngan sach Nha nuéc trg cap ( trg cip
trong can ddi va trg cap c6 muc tiéu).

Piéu 6. Chi thanh toan cho ca nhan

1. Tién lwong, tién cong va phu cap

Tién luong va phu cap: Hang thang chi theo ngach, bac, mirc tién cong, sd luong
bién ché da duoc cac cip tham quyén phé duyét va chi tra theo dung quy dinh ctia Nha
nudc nhu sau:

Tién lwong = Mirc luong co so x (HS cip bac chirc vu + HS phu cap luong+ hé
s6 phu cap khac (neu co)

2. Tién phu cap lam thém gio: Chi theo B luét lao dong s6 45/2019/QH14

a) Chi b6 tri can b, cong chirc, vién chirc, ngudi lao dong 1am thém gid khi khi
luong cong viée can phai hoan thanh gap rat, kip thoi gian quy dinh, nhung khong thé
hoan thanh trong gio hanh chinh.

b) Thoi gian [am thém gio khong duge vuot qua theo quy dinh cia Luét lao dong
hién hanh.

- Thot gian 1am thém trong ngay lam viéc binh thuong: khong qué 4 gido/ngay;

- Thoi gian lam thém vao ngay nghi, ngay L&, Tét: khong qua 12 gio trong ngay;

- Thoi gian 1am thém trong mdt thang khong qua 30 gio;

- Thoi gian lam thém néu khong dugc sip xép nghi bu thi s& dugc thanh toan
nhung mot ndm thanh todn khong qué 200 gio;

¢) Sau mdi dot lam thém gid nhiéu ngay lién tuc trong thang, ngudi st dung lao
dong phai b tri dé nguoi lao dong duge nghi bu cho sb thoi gian di khong duoc nghi.

d) Chung tir thanh toan 1am thém gio gdm:

+ Giay dang ky 1am thém gio va gidy bao 1am thém gio theo mau dugc chu tai
khoan hodc ngudi duoc iy quyén Chu tai khoan ky duyét;

+ Céc ddng chi Lanh dao Pang tiy, HDND, UBND khéng lap gidy dang ky lam
thém gio, chi 1ap gidy bao thém gio;

+ Cong chuc, vién chire va nguoi lao dong co ke hoach lam thém gio phai dang
ky tir dau thang. Cudi thang bo phan Ké toan cin cir glay dang ky lam thém gio va giay
bao lam thém gior di duoc ky duyét cia toan co quan dé tong hop thanh toan mét 1an.

d) Nhirng cong viéc sau day khong dugc thanh toan lam thém gio:

- Can b, cong chire, vién chic va ngudi lao dong trong co quan tham gia tiép
khéach ngoai gio hanh chinh;

- Can b9, cong chuc, vién chirc va nguoi lao dong duogc cur di cong tac, di hop,
hoi nghi di lam cac cong viéc da dugc huong ché d6 cong tac phi; duoc tri€u tap hop tai
CO quan.

3. Mtrc chi trd - Can bd, cong churc, vién chire, nguoi lao dong lam thém vao ngay
thuong, duoc hudng 150% tién luong thyc tra clia ngay lam viéc binh thuong.

- Can b9, cong chuc, vién chuc, nguoi lao dong lam thém vao ngay thu 7, chu
nhat, duoc hudng 200% tién luong thuce tra ciia ngay lam viéc binh thudng.

- Can b9, cong chuc, vién chic, nguoi lao dong lam thém vao ngay nghi 18, tét,
dugce huong 300% tién luong thyc tra ctia ngay lam viéc binh thuong.



4. Bao hiém x3 hoi va cac khoan déng gop khac: Mirc trich ndp bao hiém x4 hoi,
bao hiém y té, bao hiém that nghiép, kinh phi cong doan cho can b, cong chirc, vién
chtrc va nguoi lao dong trong don vi thyc hién theo quy dinh hién hanh.

5. Chi cho can bo khong chuyén trach cap phuong, TDP: thyc hién theo Nghi
quyét sb 277/2020/NQ-HDND ngay 07/5/2020 cuia HDND tinh Hung Yén vé viéc Quy
dinh chuc danh, so luong va mot so ché d¢, chinh sach véi nguoi hoat dong khong
chuyén trach & cdp xd, ¢ thon, to dan phd trén dia ban tinh va Nghi quyét sb
172/2021/NQ-HDPND ngay 08/12/2021 cua HDND tinh Hung Yén vé stra d6i, bd sung
mot sé diéu ciia Nghi quyét s6 277/2020/NQ-HPND ngay 07/5/2020 cua HDND tinh.

Diéu 7. Thanh toan ché dé tién nghi phép hang nim

Ché d6 tién nghi phép hang nim dugc ap dung theo Thong tu sb 141/2011/TT-
BTC ngay 20/10/2011 va Thong tu sé 57/2014/TT-BTC ngay 6/5/2014 ctua Bo Tai
chinh.

1. Béi tugng ap dung: Can bo, cong chire, vién chuc, nguoi lao dong dugc Lanh
dao UBND phuong dong ¥y cho di nghi phép dé tham vo, chong; con; cha, me (ca bén
chong hodc bén vo) bi 6m dau,bi chét.

2. Noi dung chi, muc thanh toan va thu tuc thanh toan.

a. Nguoi nghi phép dugc thanh toan tién phu cap di duong (twong duong voi mirc
phu cép Iuu tri theo ché d6 cong tac phi hién hanh) va tién phuong tién di lai khi nghi
phép nam.

Tién phuong tién di lai bao gom tién phuong tién van tai (trlr phuong tién may
bay) ctia to chtrc,ca nhan kinh doanh vén tai hanh khach theo quy dinh cua phap luat bao
gom tién phuong tién chiéu di va vé tir nha dén ga tau, bén xe; vé tau xe van chuyén dén
noi nghi phép va theo chiéu nguoc lai.

b. Mirc thanh toan: theo gia ghi trén vé, hoa don mua vé. Tién phuong tién, phu
cap di duong di nghi phép hang nam chi dugc thanh toan méi nim mat lan.

c. Thu tyc thanh toan:

- Gidy nghi phép nim do Lanh dao UBND phudng phé duyét va dugc chinh quyén
dia phuong noi than nhan cu tri hodc co sd y té xac nhan c6 ngudi than bi dm dau di
diéu tri & co so y té, diéu tri dai han tai nha, hodc bi chét.

- Cac ching tir hop 1¢ (Gidy di duong, vé phurong tién van tai)

3. Truong hop can bg, cong chirc, vién chire, nguoi lao dong co don xin nghi phep
nhung Lanh dao UBND phuong xac nhan do yéu cau cong viéc nén khong bb tri duoc
thoi gian cho can b9, cong chirc nghi phép ndm hodc khong b6 tri du s6 ngay nghi phép
nam thi s& dugc hudng muc hd tro bang mirc tién lrong 1am thém gid vao thi bay, chu
nhat theo quy dinh hi¢n hanh.

Diéu 8. Chi thanh toin dich vu cong cong

Chi phi sir dung dién, nudc sinh hoat: CBCC, nguoi lao dong c6 trach nhiém sur
dung tiét kiém va hiéu qua dién, nudc tai co quan. Muc chi thanh toan tién dién, nude
theo thyec té sir dung can ctr chi sO str dung tai cong to dién, nude va don gia do co quan
c6 thim quyen quy dinh. Can ctt héa don cua don vi cung cip dién, nuée, VP-TK ddi
chiéu thyc té sir dung va dé nghi thanh toan theo quy dinh.

- Do co quan c6 nhiéu trang thiét bi sir dung dién: May vi tinh, may in, may phd
t6, mang tin hoc, may diéu hoa nhiét do, quat dién, dién thap sang...Vi vay, tiét kiém
dién la mot nhi¢m vu quan trong ddi véi can bo, cong chuc trong co quan. Pé thuc hién
tiét kiém dién, quy dinh mét s6 diém nhu sau:
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+ Khi hét gio lam viée, khi khong c6 nhu cau sur dung dién thi cic ban nganh,
doan thé phai co ¥ thirc tit dién. Van phong, bao vé co quan phai thuong xuyén kiém
tra nhac nhg, thong bao cho nhiing ban nganh, doan thé, ca nhén dé lang phi dién.

+ Chi mua ché udng dung dé tiép cong dan: theo nhu cau thuc té va phai c6 ching
tur hoa don hop 1¢€. Chi phi stir dung nhién liéu: Chi nhién liéu (xang, dau...) van hanh
may phat dién theo thuc té sir dung trén co sd s6 lwong nhién liéu tiéu hao va chimg tir,
hoa don hop phap, hop 1€ theo quy dinh

Piéu 9. Chi tiép khach.

- Chi tiép khéch trong nudc duge ap dung theo Thong tur sb 71/2018/TT-BTC ngay
10/8/2018 ctia Bo Tai chinh va Nghi quyét s6 242/2019/NQ-HDND ngay 06/12/2019 ciia
HDND tinh Hung Yén.

- Mitte chi cu thé nhu sau:

+ Chi giai khat : 30.000d/budi (ntra ngay)/nguoi.

+ Chi mo1 com: 300.000 dong/suat (da bao gom ca d6 ubng).

Pi¢u 10. Viin phong pham (bao gom gidy in mdy vi tinh, muc in, gidy viét, bao
chi, tai liéu phuc vu chuyén mon, bat viét, cap dung tai lidu ...).

MSi ca nhan phai ty nang cao y thuc trach nhiém, ty bado quan tai san tai noi
lam vi€c. Viéc sir dung van phong pham phai trén tinh than tiét kiém, hiéu qua (tan
dung in 2 mat, su dung gidy hong lam ban nhap). Can cur tinh chét cong viéc va nhu
cau thuc te dé mua vin phong pham, ché, nudc, stra chita trang thiét bi, TSCP nham
phuc vu tot nhiém vu duoc giao.

Ké toan kiém soat thanh toan theo Ké hoach ngan sach dugc giao hang nam,
theo dung du toan dugc duyét va theo hoa don thuc té.

10.1. Van phong pham:

Vin phong UBND phudng tong hop, kiém tra ton kho, 1ap ké hoach guri Tai chinh
- Ké toan kiém soét thu tyc, trinh Chi tich UBND phuong xem xét, phé duyét. Sau khi
dugc phé duyét, Van phong UBND t6 chirc mua sam, cap phat cho cac don vi, bo phan.
K& toan thanh toan theo héa don thuc té.

10.2. Che nuéc tap thé:

- Ché uéng phuc vu tiép khach va lam viéc dugc bd tri cho phong lam viéc cua
Lanh dao Pang uy - HDND - UBND phuong, va trudng cac doan thé chinh trj xa hoi
phuong.

- Nuédc udbng phuc vu tiép khach va lam viéc cung cip cho tat ca cac phong lam
viéc cua Dang uy - HDND - UBND, cac nganh doan thé phuong, hoi truong, nha vin
hoa trung tam phuong. Nudc ubng 1 nude tinh khiét dong binh 20 lit.

- K& toan thanh toan theo hoa don thuc té.

10.3. Stra chira thuong xuyén thiét bi may moc van phong:

- Moi may méc, thiét bi khi bi hu hong thi nguoi truc tiép str dung 1ap gidy dé
nghi stra chita tai san thiét bj gi Van phong UBND phudng.

- Vian phong UBND phudng phéi hop véi Tai chinh - Ké toan kiém tra tinh trang
may lap bién ban xac minh hién trang sir dung, dong thoi trinh Chu tich UBND phudng
phé duyét.

- Sau khi dugc phé duyét, Van phong UBND phuong trién khai cac bude tiép
theo thuc hi¢n cong tac stra chira theo quy dinh.

- Vin phong UBND phudng thuc hién thu hdi vat tu, phu ting hong da duoc thay
ra va luu tai kho cta co quan.

- K& toan thanh toan theo hoa don thuc té.
Piéu 11. Chi hop, hdi nghi, hdi thio, tip huin nghiép vu chuyén mén:



Ho1 nghi dugc néu trong quy che nay bao gom hoi nghi so két va tong két chuyén
dé; hoi nghi trién khai nhiém vy va tong két cong tac nam; hoi nghi tap huan.

Thot gian t6 chirc cudc hop dugc ap dung theo quy dinh tai Quyet dinh sd
114/2006/QD-TTg ngay 25/5/2006 ctia Thu tudng Chinh phi. Ché do hoi nghi duoc ap dung
theo Thong tu sb 40/2017/TT-BTC ngay 28/4/2017 cua BO Tai chinh; Quyét dinh sb
16/2017/QD-UBND ngay 18/08/2017 cia UBND tinh Hung Yén vé viéc Ban hanh quy dinh
ché do cong tac phi, ché do chi hoi nghi trén dia ban tinh Hung Yén va cac van ban c6 khac
co lién quan.

Khi t6 chirc hop, hdi nghi ngudi chu tri phai nghién ctru dam bao phu hop voi yéu
cau; thuc hién 16ng ghép cac noi dung van deé, cong vige can xtr 1y; két hop cac loai cude
hop voi nhau mot cach hop 1y; bb tri thanh phan, s6 lwong nguoi tham du cude hop cho
phu hop, bao dam tiét kiém va hiéu qua.

11.1. N6i dung va muc chi cu thé:

T Khoan muc chi Mikc thanh toan tdi da
1 | Chi thu lao, boi dudng bao céo vién:
- B4o c4o vién cap tinh, thanh pho 500.000 dong/ngay/nguoi
- B4o c4o vién cap phuong 300.000 dong/ngay/nguoi

2 | Chi thué hoi truong, thiét bi, van phong | Mitrc thanh toan theo thoa thuan
pham, dién nudc, trang tri, thué phuong | va phé duyét cia Thu truéng don

tién di lai phuc vu hoi nghi,... V.
3 | Chi hd tro tién an cho dai biéu 1a khach 100.000 dong/ngay/nguoi
moi khong hudng luong tir ngan sach (4p dung d6i véi cac hoi nghi)
4 | Tién nuéc udng cho dai biéu 40.000 dong/nguoi/ngdy (2 budi)

Truong hop khong mua nude uong
dugc cap bang tién

Kinh phi t6 chirc hop, hoi nghi, hoi thao, tap huén cua nganh doan thé nao thi duoc
chi tir dy toan thuong xuyén trong nim ctia nganh, doan thé do.

Céac ky hop, hoi nghi cia HDND phuong dugc chi theo dinh mirc cua HDND tinh
quy dinh tai thoi diém thuc hién. Cac cudc hop, hoi nghi cua nganh, doan thé co dinh
murc chi theo huéng dan chuyén nganh va c6 ngudn kinh phi dam bao thi dugc chi theo
quy dinh cua nganh.

Chu tich UBND phudng tity theo tinh chat ciia cudc hop ¢ thé taing mire chi tién
hd trg an nhung khéng vuot qua 20% mirc ban dau.

11.2. Yéu cdu vé quy trinh thuc hién va ching tir thanh toan:

- Nguoi chu tri 1ap ké hoach, du tru kinh phi trudc 03 ngay t6 chirc hoi nghi (trir
truong hop dic biét nhung t6i thiéu phai trudc 02 ngay to chire); cong chie Tai chinh-
Ké toan phuong kiém soat ngudn kinh phi, tinh hgp phap, hop 1& va trinh 1anh dao
UBND phuong phé duyét ké hoach, thyc hién tam ung kinh phi (néu c6).

- Sau khi két thuc hoi nghi, cham nhat 03 ngdy nguoi chu tri phai hoan thién ho so
ching tir thanh toan chuyén vé Tai chinh - Ke toan phudng dé kiém tra trinh 1inh dao
duyét chi. Hoan thién chtng tir khong ding tién do thi khong duyét ké hoach kinh phi
nhitng hoi ngh tiép theo.

- Vin ban, ké hoach t6 chitc hoi nghi dugc ngudi c6 thim quyén phé duyét theo
quy dinh.

- Hoa don, chtng tir hop phap va bang ké thanh toan ddi voi cac khoan chi bang
tién cho nguoi tham dy hoi nghi theo quy dinh tai Quy ché nay (néu c6) theo quy dinh
ctia phap luat hién hanh vé hoa don, chiing tir thanh toan.

Piéu 12. Mirc chi tién dam thoai, bao chi:




12.1. Bdi v6i may cb dinh tai co quan:

- Can ctr vao nhu cau thuce té 1ién hé v6i cac nganh co lién quan, dia phuong quy
dinh nhu sau:

+ UBND phuong: 01 may (tich hop duong truyén thué bao Internet)

+ Van phong Bang uy: 01 may.

+ Cong an phuong: 01 may.

+ Céc t6 dan pho c6 mang duong truyén phuc vu cong tic an ninh.

- Bé thyuc hanh tiét kiém chong lang phi.Vi¢c sir dung di¢n thoai chi su dung vao
viéc cong. Cac don vi dugc giao quan 1y co6 trach nhi¢ém quan 1y va st dung dién thoai
cua co quan dung quy dinh.

- Chi phi mua may dién thoai ¢6 dinh khong qua 300.000d/mdy.

- Chi phi lip dit may, chi phi hoa mang (hodc cai dit), cudc phi sir dung dién
thoai va cude thué bao Internet dugc thanh toan theo hoa don thuc té.

13. Chi mua sim tai san, cdng cu, dung cu:

- CBCC phai c6 trach nhiém bao vé, bao quan, sit dung c6 hiéu qua céc trang thiét
bi vin phong, dung cu lao dong da dugc trang bi cho phong, ca nhan. nghiém cam CBCC
st dung trang thiét bi ctia don vi vao viéc riéng.

- Can cur du toan ngan sach dugc giao va Dy toan chi cu thé da dugc duyét néu
thay can thiét dé dap ung cong viéc dugc giao thi tién hanh mua sam tai san c6 dinh,
cong cu dung cu; Cong chirc Ké toan - Tai chinh kiém soat va thanh toan theo hoa don
thuc té.

- Ching tir thanh toan bao gom:

+ Du tru kinh phi (da dugc phé duyét cua thu truong co quan).

+ G1ay dé nghj thanh toan (di dugc phé duyét cua thu truong co quan).

+ Gidy bdo cung tng vt tu, van phong (d6i véi mua sdm cong cu dung cu).

+ Hop dong, bién ban nghiém thu ban giao va Bién ban thanh 1y hop dong, bao gia
ctia don vi cung g (d6i véi mua sdm tai san cd dinh). Déi vai gid tri trén 20.000.000
dong

+ Hoa don tai chinh va cac chung tir khac c6 lién quan.

+ Bién ban ban giao tai san, cong cu, dung cu.

* PJi véi tai san o dinh, cong cu dung cu thuoc danh muc phai mua sam tap trung
thi dang ky mua sam thong qua UBND thj xa.

Diéu 14. Chi cong tac thi dua khen thwéng

+ Chi thi dua, khen thuong: Ché do chi thi dua, khen thuong thuc hién theo quy
dinh tai Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ciia Chinh Phii quy dinh chi tiét
thi hanh mot s6 diéu cta Luat Thi dua, khen thudng va cac vin ban stra doi, bod sung
(néu c6). Noi dung chi:

* Chi in 4n Giéy chirng nhan, Giéy khen, Béng khen; khung Bé“mg khen, Giéy khen;
dit hang san xuit Ky niém chuong, Huy chuong, Huy hiéu, C& thi dua va hop dung.

* Chi tién thuong hodc ting pham luu niém cho cac ca nhan, tap thé duge khen
thudng;

* Cac khoan chi khac lién quan truc tiép cho cong tac thi dua, khen thudng, nhu:
cong tac to chirc, chi dao, so két, tong két cac phong trao thi dua; cong tac tuyén truyén
phé bién nhan rong dién hinh tién tién; thuc hién cong tac thanh tra, kiém tra; chi tap
huén nghiép vu thi dua khen thuéng.

Khen thudng theo Quyét dinh ctua Chu tich UBND phudng.

Diéu 15. Cong tac phi



Thuc hién theo thong tu 40/2017 ngay 28/4/2017 ctia Bo tai chinh; Quyét dinh s6
16/2017/QD-UBND ngay 18/08/2017 cia UBND tinh Hung Yén vé viéc Ban hanh quy dinh
ché do cong tac phi, ché do chi hoi nghi trén dia ban tinh Hung Yén va cac van ban c6 khac
co lién quan

1. Thanh toan tién chi phi di lai

Déi véi cong chirc, vién chirc, nguoi lao dong khong co tidu chuin dugce bb tri xe
6 t6 khi di cong tac, khi di cong tac cach tru sé co quan tir 15km trd 1én ma ty tic bang
phuong tién c4 nhan cta minh thi duoc thanh toan khoan tién bang 0,2 lit xdng/km, theo
khoang cach dia gidi hanh chinh va gia xang tai thoi diém di cong tac.

2. Phy cép luu tro Miure phu cap luu tra di cong tac: 200.000 dong/ngay/ngudi.
Truong hop di cong tac vé trong ngay: 150.000 dong/ngay/ngum

3. Thanh to4n tién thué phong nghi tai noi dén cong tac

Thanh toan theo hinh thirc khoan va Thanh toan theo hoa don thuc té

+Pi cong tac tai & quan, thanh phd truc thudc Trung wong va thanh phd db thi loai
I thudce tinh: 450.000d/ngudi/ngay

+D1i cong tac tai huyén, thi phuong thudc thanh phé truc thude trung wong; tai thi
phuong, thanh phd con lai thude tinh: 350.000d/ngudi/ngay

+ D1 cong tac tai cac vung con lai: 300.000d/ngudi/ngay

4. Thanh toan khoan tién cong tac phi theo thang, cu thé:

Khoén cong tac phi cho cén b, cong churc di cong tac trén 10 ngay/thang:

+ 300.000d/ngudi/thang cho 7 céan bg, cong chirc

+ 500.000d/ngudi/thang cho 10 can bg, cong chirc.

5. Quy dinh vé thii tyc thanh toan cong tac phi

a) Gidy di dudng cta ngudi di cong tac c6 dong dau xac nhan cia co quan, don
vi noi dén cong tac (hodc cua khéch san, nha khach noi luu tra).

b) Vin ban hoic ké hoach cong tac di dugc thi truong co quan, don vi phé duyét,
cong vin, gidy moi, van ban trung tap tham gia doan cong téc.

¢) Hoa don, chumg tir mua vé hop phap theo quy dinh cua phap luat khi di cong
tac bang cac phuong tién giao thong hodc gidy bién nhan cua chu phuong tién. Riéng
chting tir thanh toan vé mdy bay ngoai cuéng vé (hoic vé dién tir) phai kém theo thé 1én
may bay theo quy dinh cua phap lut. Truong hop mat thé 1én may bay thi phai ¢6 xac
nhén cua co quan, don vi cu di cong tac (ap dung khi thanh toan chi phi di lai theo thuc
te).

d) Bang ké d6 dai quang duong di cong tac trinh tha truéng co quan, don vi duyét
thanh todn (ap dung khi thanh toan khoan chi phi di lai).

e) Hoa don, chiig tir thué phong nghi hop phap theo quy dinh

Piéu 16. Ché dp tiép khach, hdi nghi

a) Ché ds tiép khach

- Khi khach dén 1am viéc tai co quan phai dang ky véi Van phong. Néu khach ¢
nhu cdu an, nghi thi cac co quan, ban nganh, doan thé bao véi Vin phong dé bé tri don
tiép khach va bao cdo Chu tich hodc Phé chu tich (c6 phiéu tiép khach) dé tiép khach
dén 1am viéc. Van phong UBND phudng tiép khach vé lam viéc véi UBND phuong.
Vin phong Pang uy tiép khach vé 1am viée thudc khdi Pang, phuy trach cac nganh doan
thé nao tiép khach ciia doan thé do.

- Binh mrc tiép khach:

+ Poan cong tadc cia Thuong tryc Tinh uy, thi ty; HDND - UBND tinh, thi xa
mure t6i da 300.000d/ ngudi/ ngay.



+ Poan khach 1a Giam ddc, pho Giam ddc, thu truéng cic co quan cap tinh cap
huyén: Téi da 300.000d/ ngay/ ngudi.

+ Khach 1a chuyén vién cic sé, phong ban, nganh cip tinh cép, thi xa t6i da 1a
300.000d/ nguo1/ ngay.

+ Truong hop déc biét khac (khach nude ngoai, khach trung wong...). Van phong
trinh Thu truéng co quan dé don tiép nhung khong duoc chi cao hon so véi qui dinh tai
Thong tu 40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh.

- Kinh phi chi tiép khach: Str dung trong ngudn chi thudng xuyén cta co quan.
Ban nghanh, doan thé do. Truong hop dac bi¢t thuc hién nhi¢ém vy ddi ngoai thi giao
Vin phong UBND dé nghi chii tich UBND phudng cap kinh phi dé chi.

b) Ché dg chi héi nghi

Céc cudc hoi nghi, téng két nam, trién khai nhiém vu, tap huén va nhiém vu khac
dugc Thu truong co quan phé duyét. Theo Qui dinh tai Thong tu 40/2017/TT-BTC ngay
28/4/2017 cua Bo Tai chinh.

- Pai biéu dy hoi nghi khong thudc dién hudng lvong tir ngan sach Nha nudc thi
duge hd tro toi da 100.000d/ nguoi/ ngay.

- Dai biéu 1a can bo cong churc nha nudce, doanh nghiép khong dugc hd tro tién an.

- Chi nudc udng khong qua 40.000d/ ngudi/ngay (2 budi).

Piéu 17. Chi phi thué muén

- Chi phuong tién van chuyén; Thué thiét bi cac loai va chi phi thué mudn khac:
chi theo thuc té khi c6 nhu cau thué muén.

- Hop dong thué sira chita dién nudc cho ty ban: 1.500.000d/nguoi/thang;

- Hop dong thué lao dong vé sinh, tap vu: 3.500.000d/ngudi/thang.

- Hop dong can bd van phong dang uy — UBND: 4.200.000 dong/thang.

- Hop dong phu trach lyc luong tham gia bao vé ANTT tai co sd: 4.200.000
dong/thang.

- Hd tro kinh phi can bo thu thué: 1.500.000d/ngudi/thang.

- Hop d6ng thué buu ta: 1.500.000d/ngudi/thang.

- Hop dong ban y té: 250.000 d ngudi/vu. can b y té&: 600.000 d/ngudi/vu.

- Hop dong ban chin nudi thi y: 500.000d/ngudi/vu. tong 5 ngudi: 2.500.000 d

- Hop dong thué may Photocopy: 850.000 ddng/thang. Néu phat sinh phu troi thi
chi phi 12 200 dong/ban in.

Diéu 18. Chi thim héi, hiéu hi

- Khi CBCC, bd, me, vo (chéng), phai nam vién thi co quan tham hoi bﬁng tién
tri gia: 500.000 d.

- Chi cuéi hoéi (ban than can b, cong chirc hoac con can by, cong chirc 1ap gia
dinh) thi co quan mirng s6 tién 1a 500.000 d.

- Khi CBCC (dang lam viéc) chét co quan lo tang 18 theo qui dinh nha nudc va
tro cap 1.000.000d va 1 vong hoa.

- Khi vo (ché)ng) cha, me cua vo hoac chéng, con céi bi chét, co quan tham Viéng
v6i mic tién 500.000d va 1 vong hoa.

- Con CBCC dat hoc sinh giéi quéc gia, thi d6 vao dai hoc hé chinh qui dugc co
quan tang qua tri gia 300.000d.

- Khi CBCC néi chung nghi huu hodc chuyén cong tac ra ngoai Co quan, duoc
tang qua tri gia 1.000.000d va to chic lién hoan, do co quan, ban nganh, doan thé d6
chu tri t6 chuc lién hoan UBND phuodng hd tro 100.000d/ ngudi.
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- Cac khoan chi tham hoi, hiéu hi giao cho can bo Van phong —Théng ké phbi
hop vo1 Chu tich Cong doan nam tinh hinh tai Co quan dé thuc hién.
Diéu 19. Cic khoin chi khac
- HO tro phat thanh vién: 500.000 dong/ nguoi/ thang
- HO trg bi thu chi b cac chi bo khac: 150.000 dong/ ngudi/ thang
- B6i thanh nién xa hoi tinh nguyén: 0,2 x mirc lvong co so/ thang/ nguoi
- HO tro cong tac vién dan sb: 50.000 dong/ngudi/thang
- Chi hd tro LLAN tuan tra dém: 100.000 d/ca truc/ngudi.
- Ngay qudc té thiéu nhi, trung thu : 30.000d0ng/1 chau.
- Hb trg kinh phi Ban bién tap trang Cong thong tin dién tir phudng:
+ Truong ban bién tap: 300.000 dong/thang.
+ Ph6 ban bién tap: 200.000 dong/thang.
+ Thanh vién ban bién tap: 150.000 dong/thang.

- Chi cho CBCC:
+ Chi tét duong lich : 500.000d/ 1 CBCC.
+ Chi tét am lich : 500.000d/ 1 CBCC.

+ Chi ngay 30/4 va 1/5 500.000d/ 1 CBCC.

+ Ngay Qudc khanh 2/9:  500.000d/ 1 CBCC.

+ Hoc tap thuc té(néu c6): 1.000.000d/1 CBCC.

- Chi boi dudng tiép cong dan: 100.000 ddng/ budi tiép cong dan

- Chi giai quyét don thu té cao: 100.000 dong/ vu viéc

- Chi tryc ¢ bo phén 1 ctra 05 ngudi: 500.000 dong/ ngudi/ thang.

- Chi kiém soat thii tyc hanh chinh: 330.000 dong/thang.

- Trang phuc 1 ctra: 1.400.000 ddng/ Bo/ ngudi.

- Trang phuc Pai biéu HPND: 2.450.000 d6ng/ ngudi.

- Chi hd tro dai hoi cong doan phuong: 20.000.000 dong

- Chi hd trg hoat dong cac t6 dan phd t6 khong qua 10.000.000d/ 1 t6 dan phd/
nam

- -Chi hd tro hoat dong clia céc chi hoi: MTTQ, Phy nit, Nong dan, Poan TN, Cyu
chién binh khong qua 2.000.000d/ 1 chi h¢i/ nam

- Chi ho trg hoat dong cta cac Chi b Dang: 2.700.000d/ 1 chi bo/ nam )

- Ky niém ngay truyén thong cua cac ban nganh, doan thé : 100.000d/ ngudi x 6
thanh vién ban nganh, doan thé do. )

- Ky niém ngay thanh 18p céc td chuc chinh tri -xa héi : 100.000d/ ngudi x sO
thanh vién trong t6 chrc.

- Cac khoan hd tro cho cac doan vién cong doan, ngudi lao dong va cac ddi tuong
chinh sach, ngudi c6 coéng vao cic dip 1&8 tét va cac ngay 1& 16n khong qua
200.000%ngudi/ngay.

- HO tro kinh phi cho cac t6 dan ph thap huong khéi dip Tét va ngay 27/7, mdi
TDP 1.000.000 déng.

- HJ tro kinh phi Tham héi gia dinh chinh sach: 1.000.000 d6ng/gia dinh.

- Hb trg kinh phi cac to dan phd t6 chirc hop, gip mit gia dinh chinh sach, nguoi
c6 cong nhan dip Tét Nguyén dan va ngay 27/7, mdi TDP 1.000.000 dong.
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- Hb trg kinh phi cac to dan phd ra soét thu thap thong tin ngudi c¢6 cong, ddi
tugng chinh sach: 1.000.000 déng/té dan phd.

- HO trg kinh phi Tham hoi tdng qua gia dinh chinh sach, ngudi ¢6 cong nhan, doi
tuong bao trg dip Tét nguyén dan va ngay 27/7: 100.000 dong/gia dinh; 500.000 dong/to
dan phd.

- Chi ho trg kinh phi cho nam thanh nién 1&€n dudong nhap ngii: 1.000.000d/nam
thanh nién. Chi hd tro kinh phi cho cac TDP t6 churc gip mit, chia tay tan binh 1én duong
nhap ngii: 1.000.000 dong/ TDP. Chi khen thuéng nam thanh nién c6 don xung phong,
tinh nguyén 1én dudng nhip ngii: 500.000 ddng/ nam thanh nién. Chi hd trg kinh phi
cho tan binh nhén dip dy 1& tuyén thé chién sy méi: 100.000 ddong/ngudi. Chi hd tro kinh
phi hudn luyén luc leong dan quan:100.000 ddng/ngudi/budi, chi hd tro kinh phi luc
luong dan quan tham gia kiém tra ban dan that:100.000 déng/ngudi/budi, chi hd tro kinh
phi dan quin nim nhat di dy hoi thao cap tinh: 100.000 ddng/ngudi/budi.Chi hd tro tién
mat di dy 18 tuyén thé chién s§ médi: 1000.000 dong. Hd tro kinh phi tham hoéi, ting qua
dong vién tan binh 1én dudng nhap ngi: 1.000.000 dong/tan binh. Chi hd tro kinh phi
khai mac huan luyén dan quan: 2.000.000 ddng; Chi hd trg kinh phi to chtrc phat 1énh
tap trung cho tan binh:100.000 dong/nguoi; hd tro kinh phi dwa nam thanh nién di tring
tuyén nghia vu quan su di xét nghiém HIV: 100.000 dong/nguoi. Chi hd tro kinh phi
tham hoi ting qua cac cu huu xa dip Tét nguyén dan: 7ngudi x 300.000 dong/ngudi. hd
trg kinh phi can b thu thap dit liéu vé cong tac tré em:100.000 dong/ngudi/budi.

- Ho tro kinh phi tham gia huin luyén du bi dong vién tai don vi 673: 500.000
doéng/ngudi.

- Hb tro kinh phi tham gia hu4n luyén hoi thao trong tinh: 500.000 dong/ngudi.

- H tro kinh phi trién khai cong tac giai phong mit bang cac cong trinh du 4n dau
tu trén dia ban phudng: 100.000 dong/ ngudi/ngay.

- HJ tro kinh phi trién khai cong tac do dac, kiém dém dé giai phong mit bang,
thue hién dy an xdy dung ha tang khu dau gia quyén st dung dat: 100.000 ddng/
nguoi/ngay.

- HJ tro kinh phi cho lwc lwong thuc hién giai toa dat thu héi: 100.000 dong/
nguodi/ngay.

- H9 tro kinh phi dwa tan binh chuan bi 1én dudong nhap ngii di dang huong, giao
luu gidp mit tai Khu luu niém Nguyén Thién Thuat: 200.000 déng/tén binh.

- H6 tro kinh phi cac t6 dan phé t6 chtrc hoi nghi kién toan nhan sy ban cong tac
mit tran: 1.000.000 d/t6 dan phd.

- Chi tra tién 1am thém gid cho can bo, cong chirc theo quy dinh.

- Chi ho tro kinh phi lyc lwgng an ninh, quan su 1am nhiém vu truc, tuan tra:100.000
dong/ngudi/ ngay.

- Chi hd tro cong tac diéu tra ra soat ho nghéo, can nghéo: 100.000 dong/nguoi.
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- Chi hd tro kinh phi cho cac to dan phd thuc hién ra soat nhu cau lao dong: mdi to
dan phé 1.000.000 d@)ng. HO tro diéu tra ra soat luc luong lao dong tur 15 tudi trd 1én: 5
t6 dan phd mdi t6 2.000.000 dong.

- Chi hd trg di diéu tra ra soat thAm nhdp phuc vu cong tac tuyén quan: 100.000
dong/ngudi/ngay.

- Chi hd tro cho cac doan thé, liuc luong chim soc cc tuyén dudng cay duong hoa:
100.000 dong/ngudi.

- Chi hd trg cho cac doan thé: doan thanh nién, hoi phu nit, hoi nong dan, hoi CCB
di don dep vé sinh cac tuyén duong, lam dep canh quan do thi: 100.000 déng/ngu:c‘ri;

- Chi hd tro di diéu tra, ra soat cong tic phd cap gido duc: 100.000 dong/ngudi.

- Chi hd trg lyc lwong di giai toa cong trinh x4y dung trai phép trén dat nong nghiép,
gidi téa vi pham hanh lang ATGT, xu ly bién bang, rao vit sai quy dinh, chi hd tro luc
lugng tuan tra dém dam bao an ninh trat ty va mot sd nhiém vu khéac khéc khi c6 su diéu
dong cua lanh dao UBND phuong, muc chi: 100.000 ddng/ngudi/ ngay.

- Chi hd tro kinh phi luc lugng ting cuong phong hd dé tai cac xa c6 dé nhu: Hoa
Phong, Duong Quang, Cam X4 khi x4y ra mwa b#o, 1ii lut, mtrc chi: 100.000 dong/ngudi/
ngay.

- Chi hd trg kinh phi huan luyén, dién tap phong tha quan sy, chi hd tro kinh phi
dién tap phwong an A2, muc chi: 100.000 dong/ ngudi.

- Chi hd tro kinh phi bdi dudng to cong tac thuc hién Dé an 06 cua Chinh phi:
100.000 ddng/ngudi. HS trg kinh phi ra soat CCCD chuan ho4 dit lidu ma s6 thué ca
nhan theo Pé an 06: 5 t6 dan phd, mdi t6 dan phd 500.000 dong.

- Chi hd tro kinh phi luyén tap tham gia hdi thao phong chay chita chay, va hd tro
kinh phi dién tap phuong an phong chay chita chay va ctru nan ctru hd T6 lién gia phong
chay chita chay: 100.000 dong/ ngudi/ngay.

- Chi ho tro kinh phi d6i an ninh ty quan Hoi CCB, dam bao ANTT dip Tét nguyeén
dan: 100.000 dong/ nguoi/ngay. HS tro kinh phi hoi cyu chién binh tham gia dam bao
ANTT va ATGT: 100.000 dong/ nguoi/ngay.

- Chi ho tro kinh phi tap luyén tham gia Hoi thi Doi tuyén truyén bao vé moi trudng:
100.000 ddng/ngudi/ngay.

- Chi ho trg kinh phi tip luyén tham gia giao lvu CLB dan vii thi x3 My Hao nim
2024: 100.000 dong/ngudi/ngay.

- Chi boi dudng luyén tap vin nghé Hoi thi giai diéu tudi hong cap phudng va cap
thi xa: 100.000 dong/ngudi/ngay, Chi hd trg kinh phi luyén tip tham gia Giai vo dich
boi 16i thiéu nién thi xi My Hao: 100.000 dong/ngudi/ngay. Hb trg kinh phi tap luyén
tham gia giai kéo co thi x3 My Hao: 100.000 dong/ ngudi/ngay. Hd tro kinh phi hoc
sinh tap luyén tham gia Hoi thi nghi thirc d6i thi xa My Hao: 100.000 dong/ ngudi/ngay.
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Ho tro kinh phi cho doan vién thanh nién don dep vé sinh, lam dep cinh quan moéi
truong, khudn vién ty ban: 100.000 dong/ nguoi/ngay.Chi bdi dudng luyén tip van nghé
phuc vu chao mimg Pai hoi cia cac nganh, doan thé: 100.000 dong/nguoi/ngay; Chi hd
trg tong duyét chuong trinh dai hoi:100.000 dong/ ngudi/ngay; Chi hd trg kinh phi boi
dudng cho ngudi di tham gia Hién mau tinh nguyén: 450.000 dong/ ngudi/ ngay. Chi
hd tro kinh phi cho ngudi di tham gia Hién mau tinh nguyén: 100.000/ngudi/ngdy (xing
Xe).

- Chi ho tro tién an cac chau tham gia Hoi thi nghi thirc d6i thi x3 My Hao, lién hoan
giai diéu tudi hong thi xa My Hao: 100.000 dong/chau.

- Chi hd trg kinh phi thyc hién cong tac kiém tra hé thong duong day dai truyén
thanh: 100.000 dong/ngudi/ngay.

- Chi h trg kinh phi ting qua Tét Trung thu cho thiéu nién, nhi dong tai 05 t6 dan
phé: 15.000 d/chau.

- Chi hd tro kinh phi ting qua Ngay Qudc té nguoi cao tudi 01/10 trong d6: 99 cu x
100.000 dong/cu. 5 cu x 300.000 dong/cy.

- Chi hd tro kinh phi cho cac chi hoi phu nit t6 dan phé t6 chirc ky niém ngay 20/10,
ngay 8/3: 500.000 d6ng/TDP.

- Chi hd tro kinh phi td chire Ngay hQi dai doan két toan dan toc tai to dan phé Long
bang, Ngoc Lap, Nghia L§: 3.500.000 dong/ TDP ) 7 )

- Chi ho trg kinh phi '56 chirc Ngay hoi dai doan két toan dan toc tai to dan pho Tu
My, Bao Du: 4.000.000 dong/TDP. ’ ? )

_ - Chi ho tro kinh phi trang tri Ngay hoi dai doan két toan dan toc tai t6 dan ph6 Long
bang (lam diém): 1.800.000 dong. , 9 )

- Chi ho tr¢ kinh phi trang tri Ngay hoi qai doan két toan dan toc tai to6 dan phd Dao
Du, Ngoc Lap, Nghia Lo, Tu My: 800.000 dong/TDP.

- Hb tro kinh phi nhap dir liéu nguoi lao dong trén dia ban giai doan 2023-2025:
100.000/nguoi/ngay. ‘ 7 7 ’
- Ho tro kinh phi t6 chirc bau ctr t6 truong t6 dan pho, nhiém ky 2024-2027: 100.000
dong/nguoi. q ‘

- Hd tro kinh phi cac chi hoi phu nit to chirc sinh hoat 20/10: 1.500.000 dong/chi
hoi.

- Hd tro kinh phi c‘ho cég: t6 dan phé td chire hoi nghi thuc hién quy ché dan chu
nam 2024: 2.000.000 dong/ t6 dan pho. ,

- H6 tro kinh phi cac hoi vién hoi cuu chién binh nqhén d’ip ky niém 35 ndm thanh
1ap hoi va 80 ne“gm thanh 12p QDND Viét Nam 22/12, tong két cong tdc hoi CCB ndm
2024:100.000 dong/ hoi vién.

- HO trg kinh phi chup anh thé 1am hod so kham tuyén nghia vu quan su: 100.000
dong/nguoi.
- Hb tro kinh phi cho cac chi héi phu ni :[6 chuc tap huin cho hoi vién phu nit thuc
hién phan loai va xtr 1y rac thai: 1.500.000 dong/chi hoi.
- Hb trg kinh phi cac doan thé vé sinh dudng lang ngd x6m, khai thong dong chay,
muong mang, cong ranh, thu gom rdc thai trén dia ban phuong:100.000
dong/nguodi/ngay.
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- H6 tro ‘kinh phi cac ddi van ngh¢ biéu dién phuc vu hoi thi bi thu chi by gidi:
1.000.000 dong/ doi van nghé.

- HG trg kinh phi cho cac t0 dan phd thuc hién bao tri phuong tién, van chuyén rac
thai dén no1 xtr 1y rac: 5.000.000 dong/ t6 dan pho.

- Hb tro kinh phi luc luong tham gia Lién hoan ngh¢ thuat quan chung lyc lwong vil
trang thi xa My hao: 100.000 dong/ngudi/ngay.

- Ho tro k‘inh phi cac chi bo luyén tap dé tham gia hoi thi bi thu chi bd gidi nam 2024:
1.500.000 dong/chi bg.

Piéu 20. Trang thiét bi tin hoc, dién tir (May vi tinh, may in, may pha tb...)

- Céc co quan, ban nganh, doan thé c4 nhan dugc giao sir dung phai thyc hién
dung quy trinh k¥ thuat sir dung may, tit ngudn dién vao may khi khong sir dung (ké ca
trong gid lam viéc va khi hét gio 1am viéc). Han ché dén murc t6i thiéu viéc sir dung may
in dé in sao, pho to tai liéu, chi str dung may moc thiét bi phuc vu cho cong viéc chuyén
mon, tuyét d6i khong duoc sir dung may vi tinh dé choi tro choi, nghe ca nhac, xem
phim, chi sir dung dé xem Internet nhitng thong tin quan trong, can thiét hodc tra ciru
van ban phuc vu cong tac chuyén mon.

- Cac phong, ban chuyén mén phéi hop véi Vian phong HDND-UBND xay dung
ké hoach bao tri bao dudng hang nim cho may méc thiét bi dam bao st dung l1au bén;
xdy dung quy ché quan ly, st dung mdy moc thiét bi va quy ché quan 1y, st dung
Internet.

- Khi ¢6 sy cd vé may moc thiét bi, cac phong, ban bao céo (bang vin ban) véi
Van phong kiém tra, xur ly.

- Mat mat, hu hong tai san do nguyén nhan chu quan ca nhan gay ra thi ca nhan
phai chiu‘ trach nhiém stra chira, boi hoan. ]

Diéu 21. Quy dinh viéc xir ly vi pham va gidi quyét cac trwong hgp dac biét
khi sir dung vugt mirc khoan.

Cac truong hop vuot khoan, vi pham quy ché chi tiéu ndi bd duoc xtr Iy nhu sau:

o Néu vi pham quy ché chi tiéu ndi b, quy ché quan 1y tai san cong c6 lién quan
dén céc linh vyc da c6 quy dinh ctia Nha nudc thi phai xir Iy theo quy dinh hién hanh
cua Nha nudc. ’ ’

- Néu vi pham quy ché chi tiéu ndi b, quy ché quan Iy xur Iy tai san cong cua co
quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mac d dé xur ly. .

- Cac khoan chi thyc hién nhiém vy dot xuat UBND phuong giao phai dé nghi
UBND thi xa b6 sung kinh phi, khong dung kinh phi khoan dé chi nhiém vu dot xuat
cua thi xa va UBND phu’(‘)’rng giao.

Diéu 22. Nguyén tac trong thanh toan i

1. Thyc hién dung quy dinh ctia Nha nudc vé€ quan ly tai chinh. Can b, cong
chuc, vién chuc, lao dong duoc co quan giao thyc hién nhi€ém vu c6 chi ti€éu ngan sach
phai chiu trach nhiém vé tinh trung thuc va hop phap ctia nhitng khoan chi ma ban than
ké khai thanh toan. K& toan chiju trach nhiém kiém tra, ra soat hd so truge khi trinh 1anh
dao duyét thanh toan.

2. Chimg tir phai ghi dy du théng tin, khong duogc viét tit, tiy xoa.
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3. Moi khoan chi déu phai co ké hoach va du toan duge Chu tich UBND phuong
phé duyét trude khi trién khai thuc hién.

4. Chtng tir thanh toan thyc hién cac cong viéc c6 gia tri tir 200.000 nghin dong
trg 1én thyc hién theo diéu 16, Thong tu s6 39/2014/TT - BTC ngay 31 thang 3 nim
2014 phai c6 hoa don tai chinh; dudi 200.000 dong thuc hién theo diéu 18 thi khong
phai st dung hoa don, dugc st dung cac loai nhu: phiéu mua hang; hoa don ban 1¢, cac
loai biéu mau ctia ngudi ban cung cap.

5. Pon vi khong giai quyet tam Ung nhing truong hop no kéo dai, tam ng dot
truéc chura hoan no va thu hoi tam tng con du ma tiép tuc tam tng dot sau va tir chdi
moi khoan chi khong ding quy dinh cua nha nudc va quy ché nay. Thoi han thanh toan
khong qua 10 ngay ké tir khi két thiic cong viéc dugc giao.

6. Cac truong hop vuot khoan, vi pham quy ché chi tiéu n61 bo dugc xu ly nhu
sau: - Néu vi pham quy ché chi tiéu nd1 bo, quy ché quan 1y tai san cong c6 li€én quan
dén cac linh vuc di c6 quy dinh ciia Nha nudc thi phai xtr 1y theo quy dinh hién hanh
ciia Nha nude. Néu vi pham quy ché chi tiéu noi bo, quy ché quéan 1y xir 1y tai san cong
cua co quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mirc 46 dé xtr 1y.

Dieu 23. Cong khai tai chinh

Viéc bdo cdo cong khai tai chinh trude toan thé can bo, cong churc, vién chirc,
nguoi lao dong trong co quan thyc hién 1 nim 2 1an vao ky hop HDND phuong. Trong
truong hop néu o t chirc, c4 nhan yéu cu cung cip tai liéu, ching tir thi phai ¢ ¥ kién
ctia Chu tich UBND phuong. Va duoc cong khai trén bang niém yét caa UBND phudng.

Chuwong I11: QUY PINH VE QUAN LY VA SU DUNG TAI SAN

1. Quy dinh mua sam tai sin

- Viéc mua sam tai san phai thuc hién ding theo quy dinh hién hanh, cac loai tai
san nho, don chiéc (trong khudn kho chi dinh mua sam) phai xem xét ki gi ca thi truong
va quyét dinh nha cung cp sao cho tiét kiém vé kinh phi, dam bao vé chit luong tai san
va tinh nang str dung.

- Viéc dau tu xay dung moi, stra chita 10n, nang cdp mua sim TSCD dugc phé
duyét trong dy an dau tu thi duoc thuc hién theo quy dinh hi¢n hanh vé quan ly dau tu
va xay dung.

2. Quy dinh vé quan 1y va sir dung tai san cong

Thuc hién theo Quyét dinh s6 07/2014/QD-UBND ngay 17/6/2014 vé viéc ban
hanh quy dinh hinh thirc cong khai quan 1y st dung tai sdn nha nudc trén dia ban tinh
Hung Yén. )

- Vi€c cong khai ché dg quan 1y, sir dung tai san cong phai cong khai minh bach
trong cac ki hop thuong nién cua UBND phuong, thong bao bang van ban dén cac co
quan, don vi, t6 chirc, cd nhan c6 lién quan.

- B4o cdo tinh hinh cong khai tai san nha nudc, tinh hinh quén 1y, st dung va ké
khai bién dong tai san cong trong don vi sy nghiép cong 1ap giri vé co quan quan 1y cp
trén. Bao g6m cac dobi tuong 1a nha, try s¢ lam viéc, vat kién truc, cong trinh xay dung
va céc tai san co gia tri khac. Bio cdo ké khai bo sung, bién dong tai san nha nudc vao
thoi diém 31/12 hang nam.

- Cong khai du toan kinh phi, ké hoach, sb lugng, chung loai, hinh thirc dau tu
mua sim trang thiét bi nha nudc.
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- Cong khai viéc diéu chuyén, thanh 1y, ban, chuyén nhuong va cac chuyén doi
so hitu khac ddi véi tai san nha nude trong don vi.- Cong khai hinh thirc quan 1y, st
dung tai san duoc vién trg, qua biéu, tang, cho.

Viéc sir dung tai san cong cta don vi duoc tha truéng don vi phan bd cho cac
phong, ban theo nhu cau thyc té va ban giao, giao trach nhiém cuy thé. Trong qua trinh
st dung (trong gid lam viéc) néu xdy ra mat mat hu hdng tai san phai kip thoi bdo cdo
Chu tich UBND phuong dé xir 1y, giai quyét.

- Toan bd vat tu tai san cua don vi dugc ghi chép, phan anh trong h¢ thong ho so,
s6 sach ké toan thong nhét cua don vi.

- Viéc str dung tai san ¢ dinh cho cac hoat dong su nghi¢p thuong xuyén dugc
phan 4nh gia tri hao mon vao sb sach mdi nim 1 1an vao cudi thang 12, ti 1¢ tinh hao
mon theo quy dinh hién hanh cho timg dbi twong TSCD.

CHUONG IV. TO CHUC THUC HIEN

1. Khen thuéng, ky luat

Cén ctr vao quy ché chi tiéu noi bo, quan ly va st dung tai san, cong cu dung cuy,
cac ban nganh thudc co quan Pang ty - HDND-UBND phuong thuc hién tét quy ché
nay thi dugc khen thudng, vi pham thi bi xur 1y ky luat theo quy dinh ctuia Phap luat hién
hanh.

2. T6 chirc thue hién

- Céc ban nganh cin ctr vao quy ché nay, xdy dung quy dinh cu thé vé chi tiéu,
quan ly tai san, cong cu, dung cu ban nganh minh dé trién khai thuc hién c6 hiéu qua
quy ché da ban hanh nham thyc hién tiét kiém, chdng ling phi.

- Nhitng ndi dung chi tiéu phat sinh trude thoi diém quy ché nay c6 hiéu lyc thi
duogc thyuc hién theo cac quy ché trude day.

- Giao Vian phong UBND phudng phdi hop véi cac cac ban nghanh. Trudng ban
Thanh tra nhan dan theo ddi, dén déc, kiém tra thuc hién quy ché nay.

- Trong qué trinh thuc hién c6 gi vudng mic hoic co thay d6i vé ché do chinh
sach can stra doi, bo sung quy ché, cac Ban nganh bao céo vé Vian phong UBND phuong
tap hop trinh lanh dao HDND-UBND phudng xem xét va giai quyét./.
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