UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Poc 1ap — Tu do — Hanh phiic

$6:975 /STTTT-TTBCXB Hung Yén, ngay 79 thang 7 nam 2024

V/v huéng dan sir dung tai khoan Zalo OA
thong tin co s¢

Kinh giri: )
- Phong Vian hoa va Thong tin cac huyén, thi xa, thanh pho;
- UBND céc x4, phuong, thi tran.

Thuc hién K& hoach sb 02/KH-TTCS ngay 10/4/2024 cua Cuc Thong tin co
s& vé viéc khai thac ing dung Zalo dé trién khai cac hoat dong thong tin co sd, SO
Thong tin va Truyén thong da ban hanh cong vin s 630/STTTT-TBCXB ngay
15/5/2024 vé viéc khai thac img dung zalo dé trién khai cac hoat dong thong tin co
so trén dia ban tinh Hung Yén. Tiép theo viéc trién khai hd tro thiét 1ap tai khoan
Zalo OA thong tin co s¢ cho cdc xd, phuong, thi tran, So Thong tin va Truyén
thong cung cap tai liéu huéng dan sir dung tai khoan Zalo OA thong tin co s¢ dé
trién khai cong tac thong tin, tuyén truyén véi cac ndi dung sau:

- Hudng dan “Moi ngudi quan tim” nham ting sb luong ngudi biét va quan
tam dén trang Zalo OA thong tin co s& s& (chi tiét tai Phu luc 01 giki kém).

- Huéng dan céc tinh ning “Quan 1y quan tri vién (admin)” cta trang Zalo
OA théng tin co so bao gdm: quan Iy thong tin ctia quan tri vién; thay d6i quan tri
vién; mo1 quan tri vién maoi (chi tiét tai Phu luc 02 guti kem).

- Hudng dan “Soan thao va quan 1y bai viét”: thao tac soan thao ndi dung,
hinh anh ctia bai viét; theo ddi trang thai dang tai va lich sir ding tai cac bai viét
trén trang Zalo OA thong tin co s& (chi tiét tai Phu luc 03 giri kém).

- Hudng dan “Ping tai tin truyén thong Broadcast (Broadcast)”: thao tac tao
tin truyén thong Broadcast va giri thong bao dén ngudi quan tim (chi tiét tai Phu
luc 04 guri kem).

- P& xuat mot so nguodn khai thac thong tin, tim kiém bai viét dé dang tai
trén trang Zalo OA cua xa, phuong, thi tran (chi tiét tai Phu luc 05 guti kem).

Cin ctr cac ndi dung trén, S& Thong tin va Truyén thong dé nghi Phong Vian
hoa va Thong tin cac huyén, thi x4, thanh phé chi dao, cung cip tai liéu, huéng dan
UBND cac xa, phuong, thi tran trén dia ban trién khai thuc hién./. e
. GIAM POC

Noi nhan:

- Nhu kinh gri;

- GD, PGP S& d/c Luong
- Luu: VT; TTBCXB.

Bui Thi Luwong
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